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I. QUY DINH CHUNG

Khai niém

Dang ky khai sinh la viéc Nha nudc ghi nhan sy ra doi, tdn tai ciia mot con ngudi voi nhitng thong tin
co ban nhét (ho tén, ngay thang nam sinh, dan tdc, quoc tich, sé dinh danh, cha me, ngay thang nam

dang ky khai sinh, nguoi di dang ky khai sinh....).

1. Gidy khai sinh 1 gidy to ho tich gdc ciia ca nhan.

2. Moi ho so, gidy to khac c6 ndi dung vé ho, chir dém, tén; ngay, thang, nam sinh; gioi tinh, dan toc;

Gia triphap ly | qudc tich; qué qudn; quan hé cha, me, con phdi phit hop voi Gidy khai sinh ctia nguoi do.
ciia Gidy khai | 3. Néu noi dung trong ho so, gidy to ca nhan khac voi ndi dung trong Gidy khai sinh ctia ngudi d6 thi
sinh Thu trudng co quan, to chirc quan 1y ho so hoidc cp gidy to ¢o trach nhiém diéu chinh ho so, gidy to
theo dung ndi dung trong Gidy khai sinh (khdng dweoc diéu chinh Gidy khai sinh).
(Piéu 6 Nghi dinh s6 123/2015/NP-CP)
1. Bing ky khai sinh cho tré em (la ngueoi dwéi 16 tudi)'.
Cic loai ding ky | 2. Pang ky khai sinh cho ngudi chua timg diang ky khai sinh nhung dé c6 hd so, gidy to c4 nhan
khai sinh 3. Pang ky lai khai sinh cho ngudi da timg dang ky khai sinh nhung ban chinh bi mat/bi hu hong va

UBND cép x4 hién khong con luu S6 dang ky khai sinh thoi ky do.

! Theo Piéu 1 Luat Tré em nam 2016
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II. PANG KY KHAI SINH CHO TRE EM (nguoi dudi 16 tuoi)

1. Quy dinh chung

C4 nhan tir khi sinh ra c6 quyén duogc khai sinh (khodn 1 Diéu 30 B ludt Din sw nam 2015). Nén
Quyé;n dwoc khai sinh | tré c6 ca cha, me; tré chua xac dinh dugc cha/me hoac chua xac dinh duoc ca cha me; tré bi bo

. déu ¢6 quyén duoc dang ky khai sinh.

Doi twong phdi ding ky

Tré em sinh ra ma séng tir 24 gid trd 16n (khodn 3 Piéu 30 B ludt Dan si nam 2015)
khai sinh

Doi twong khong phdi | Tré em sinh ra ma chi song dudi 24 gio thi khéng phai dang ky khai sinh trir trudng hop cha dé,
dang ky khai sinh | me dé c6 yéu cau (khodn 3 Piéu 30 Bé ludt Déin suw nam 2015)

Thoi han di dang ky

whai sink Trong thoi han 60 ngay ké tir ngay tré dugc sinh ra? (khodn 1 Piéu 15 Ludt Hé tich nam 2014)
ai sin

1. Cha hoac me cua tré.
Trdach nhiém di ding | 2. Néu cha, me khong thé di ding ky khai sinh thi nhitng ngudi sau c6 thé di dang ky khai sinh:
ky khai sinh - Ong/ba/nguoi than thich khac® (khéng can phdi ¢é van ban 1y quyén ciia cha, me tré nhung

phdi thong nhdt véi cha, me tré vé cdc ndi dung khai sinh — thé hién bang cam doan trong To khai

2 Truge day, ding ky qua han s& bi x{r phat vi pham hanh chinh nhung hién quy dinh nay da bi bii bo

3 Theo Luat Hon nhan va Gia dinh nam 2014 thi: Nguwoi than thich la nguoi cé quan hé hén nhén, nudi dwéng, ngueoi c6 ciing dong mdu vé triec hé va nguoi cé ho trong pham
vi 03 doi (khoan 19 Diéu 3).

- Nhitng nguoi cing dong mdu vé trwec hé la nhitng ngueoi ¢6 quan hé huyet thong, trong do, nguoi ndy sinh ra nguoi kia ké tiép nhau (khoan 17 Diéu 3).

- Nhitng ngueoi c6 ho trong pham vi 03 doi la nhitng nguoi ciing mét goc sinh ra gom cha me la doi thir nhdt; anh, chi, em cing cha me, cing cha khdc me, ciing me khdc cha
la doi thir hai; anh, chi, em con chii, con bdc, con ¢6, con cdu, con di la doi thir ba (khoan 18 Diéu 3).
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dang ky khai sinh “T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy la ding sw thdt,

dwoc sie thoa thudn nhdt tri cia cdc bén lién quan theo quy dinh phdp ludt”.

- Nguoi duoc cha, me Gy quyén (phdi ¢ véin ban ity quyén dwoc cong chirng/chiing thuec).
3. Dbi voi tré bi bo roi, tré chua xac dinh duoce ca cha va me: Ca nhan/td chire dang nuo6i dudng
tré co trach nhi¢m di dang ky khai sinh.
(khodn 1 Piéu 15 Ludt H tich; khoan 5 Diéu 15 Nghi dinh s6 123/2015/NP-CP; Piéu 2 Thong
tw s6 04/2020/TT-BTP)

Thim quyén ding ky
khai sinh

1. UBND cdp xii
a) Déi vii tré em xdc dinh dwoc cha, me: UBND cap xa noi cu tra* cia cha/me dang ky khai
sinh cho céc trudong hop sau:
- Tré em sinh ra & Viét Nam.
- Tré em sinh ra & nudc ngoai + chua duoc ding ky khai sinh + vé cu tréi tai Viét Nam + ¢6
cha, me la cong dan Viét Nam.
(Khoan 1, khodn 2 Piéu 7, Diéu 13, Piéu 35 Ludt Ho tich; Diéu 4, Phy luc I tai Nghi dinh s6
120/2025/ND-CP)

4 Theo Piéu 11, Piéu 19 Luat Cu tri ndm 2020; Diéu 4 Nghi dinh s6 154/2024/ND-CP thi:

- Noi cu trii ciia céng ddn bao gom noi thuong trii, noi tam trii.

- Truong hop khong xdc dinh dwoc noi thuong tri, noi tam tri (do khong du diéu kién dang ky thieong tri, dang ky tam tri) thi noi cw tri cua cong ddn la noi o hién tai cua
nguoi do; tru'ong hop khéng cé dia diém ché & cu thé thi noi & hién tai dugc xdc dinh la don vi hanh chinh cap xa noi nguoi do dang thiee té sinh song,

Nguoi khong co noi thwo'ng trii, noi tam tri phai khai bao thong tin vé cu trii voi Cong an cdp xd tai noi 6 hién tai dé kiém tra, xac minh, thu thap, cdp nhdt thong tin cua cong
dadn vé noi o hién tai vao Co so dir liéu quoc gia vé dan cu Co s6 dit liéu vé cu tri, cdp so s dinh danh cd nhdn va thong bao cho nguoi da khai bao vé viéc da cap nhat thong tin.
Céng an cdp xd c6 trach nhiém cdp Gidy xdc nhdn thong tin vé cuw trii khi cong dan c¢é nhu cau (gom cdc théng tin co ban vé cong dan: Ho, chit dém va tén, sé dinh danh cd

nhdn; ngay, thang, nam sinh; gioi tinh; quéc tich; dan toc; ton gido, qué quan; noi dang ky khai sinh; noi ¢ hién tai; ngay, thang, nam khai bao cw tru; ho, chiv dém va tén chu
ho, quan hé voi chu hg,; so dinh danh ca nhdn chu ho).
Trén co so Gidy xdc nhdn thong tin vé cw triu, UBND cap xd sé gidi quyét yéu cau dang ky khai sinh.
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* Truwong hop khong dang ky khai sinh tai UBND cdp xd noi thieong trii ma déing ky khai sinh tai
UBND cdp xd noi tam trii/co quan dai dién ciia Viét Nam ¢ nude ngoai: UBND cip x4, co quan
dai dién noi da dang ky khai sinh c6 trach nhiém thong bdo viéc dang ky khai sinh d6 cho UBND
cap x4 noi c4 nhan d6 thuong tra (khodn 4 Diéu 5 Ludt H$ tich).

b) Péi véi tré em bi bé roi: UBND cap x3 noi phat hién tré bi bo roi thyc hién viéc ding ky khai
sinh (khodn 3 Diéu 14 Nghi dinh sé 123/2015/ND-CP; Piéu 4 Nghi dinh s6 120/2025/NP-CP;
Céong van s6 745/HTQTCT-HT ngay 18/4/2016 ciia Bé Tw phdp).

2. Co quan dai dién cua Viet Nam 0 nuwoc ngodi (co quan dai dién ngoai giao, co quan dai dién
lanh sy): Dang ky khai sinh cho tré sinh ra & nude ngoai + ¢6 cha, me la cong dan Vi¢t Nam cu

tra tai nudc ngoai (khodn 1 Piéu 4, khodn 3 Piéu 7 Ludt H{ tich).

Phwong thuc dang ky
khai sinh va nhén két

>

qud

Co 03 phuong thurc dang ky khai sinh:

1. Piing ky truc tuyén qua Cong dich vu céong quoc gia (https://dichvucong.gov.vn); néu tré dudi

06 tudi va chon quéc tich Viét Nam thi chon dich vu cong lién thong khai sinh, khai tu

(https://lienthong.dichvucong.gov.vn).

2. Giri hé so qua hé thong buwu chinh d&én UBND cap x4 noi nguoi cha/me cu tri.
3. Truc tiép dén UBND cip x3 noi nguoi cha/me cu tri dé dang ky khai sinh cho tré.
* Néu truc tiép dén UBND cdp xi khéng phdi la UBND cdp xi noi minh thuwong trii, tam trii:
UBND cép x4 nay c6 trach nhiém hd trg ngudi dan ndp hd so dang ky ho tich truc tuyén dén
UBND cép x4 noi thudng trd, tam tra (khodn 1 Diéu 5 Nghi dinh so 120/2025/ND-CP).
(Khoan 1 Diéu 9 Ludt Hj tich, khoan 1 Piéu 3 Nghi dinh sé 123/2015/NP-CP — dwoc sira doi
boi Piém b Khodan 3 Piéu 2 Nghi dinh 07/2025/ND-CP)



https://dichvucong.gov.vn/
https://lienthong.dichvucong.gov.vn/
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C6 04 phwong thirc nhin két qud:

(01) Nhan ban dién tir Gidy khai sinh gtri qua thu dién tir, Kho quan 1y dit liéu dién tr cia
ban than.

(02) Nhan ban dién tir Gidy khai sinh guri vao thiét bi sd, thong qua phuong phap truyén sd
li¢u phu hop, ddm bdo an toan, bao mat thong tin.

(03) Nhan két qua 13 ban chinh Gidy khai sinh thong qua hé théng buu chinh (phdi ghi ré
dia chi nhan két qua, lva chon hinh thirc dich vu buu chinh chuyén phat co bao dam va phdai tra

phi dich vu cho don vi cung cdrp dich vu buwu chinh khi nhdn két qua).
(04) Nhan két qua 13 ban chinh Giy khai sinh tai Trung tim Phuc vu hanh chinh cong cua
UBND cép x4 noi da ding ky khai sinh.
(Khoan 4, khodn 5 Piéu 12 Nghi dinh so 87/2020/NP-CP; khodn 2 Piéu 5 Nghi dinh sé
120/2025/ND-CP)

Trinh tu, thu tuc dang
ky khai sinh
(can phén biét ré gidy
to' phdi xudt trinh va

gidy to phdi ndp)

Buwdc 1. Ngwoi di dang ky khai sinh xudt trinh gidy to' chirng minh vé nhén thin

1. Néu di ding ky khai sinh truc tiép: Xuit trinh ban chinh gidy to tuy than (hé chiéu, Thé cin
cwde cong dan, Thé can cuée, Can cude dién tir, Gidy chitng nhdn cdn cwde hodc gidy to khdc
c6 ddn dnh va théng tin cd nhdn do co quan cé tham quyén cdp, con gid tri sir dung).

* Néu ding ky khai sinh cho tré em sinh ra é nwéc ngodi, chwa ding ky khai sinh, vé cw trii

tai Vigt Nam, phai xuit trinh thém:
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(01) Gidy to chirmg minh viéc tré em di nhap canh hop phap vao Viét Nam nhu: ho chiéu,
gidy t& c6 gia tri di lai quc té c6 ddu xac nhan nhap canh clia co quan quan 1y xuét, nhap canh
(diém a khoan 1 Diéu 7 Théng tw s6 04/2020/TT-BTP).

(02) Vin ban x4c nhan ciia co quan cong an c¢6 thim quyén vé viéc tré em dang cu tra tai Viét
Nam (diém a khoan 1 Piéu 7 Théng tie sé 04/2020/TT-BTP).

2. Néu givi ho so qua hé thong buwu chinh: Phai gii kém theo ban sao c¢6 ching thuc gidy to

chirng minh nhan than néu trén.

3. Néu dang ky trwe tuyén: Nhap thong tin dinh danh ca nhan, dit liéu c4 nhan s& duoc trich xuat

tir Co s¢ dit liéu qudc gia vé dan cu.

* Ké tir ngay 09/01/2025, nguoi di dang ky khai sinh khéng con phdi xudt trinh gidy chirg nhdn

két hén cia cha me khi dang ky khai sinh cho tré ma chi cung cap thong tin vé Gidy chimg nhan

két hon trong To khai dang ky khai sinh; UBND cap x4 ¢6 trach nhiém tra ctru thong tin vé tinh

trang hon nhan cta cha me tré theo quy dinh (khodn 10 Diéu 2 Nghi dinh so 07/2025/NP-CP).

(khoan 2 Piéu 9 Ludt Hé tich; khodn 1 Diéu 2, Piéu 9 Nghi dinh s6 123/2015/NP-CP — sira doi,
b6 sung tai khodn 2, khoan 5 Piéu 2 Nghi dinh sé 07/2025/NP-CP)

Buwéc 2. Ngwoi di ding ky khai sinh ngp 01 bé ho so ding ky khai sinh, gom:
1. To khai diing ky khai sinh (mdu tai Thong tw s6 04/2024/TT-BTP); néu dang ky truc tuyén thi

dién thong tin tai To khai dién ti.
2. Ban chinh gidy chikng sinh. Néu khong c6 gidy chung sinh thi:
- Nop vin ban ciia nguoi 1am ching xac nhan vé viéc sinh.

- Néu khong c6 ngudi lam ching thi phai c6 gidy cam doan vé viéc sinh.
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* Néu dang ky true tuyén: Pugc ndp ban dién tir gidy chung sinh, truong hop c6 ma ching sinh
thi nhap ma ching sinh — khong phai ndp ban gidy.
(khodn 1 Piéu 16, khodn 1 Diéu 36 Ludt Hj tich; khodn 2 Piéu 2, khoan 1 Diéu 9 Nghi dinh sé
123/2015/ND-CP — duwoc sira doi, bo sung tai khoan 2 Piéu 2 Nghi dinh s6 07/2025/ND-CP; Phu
luc I Nghi dinh sé6 120/2025/NP-CP)

* Gidy to' ndp thém trong mét sé truwong hop diic biét:

1. Néu la tré em bi bo roi: Phai c6 Bién ban xac nhan viéc tré bi bo roi do Chua tich UBND cép
xd/Truéng Cong an cap x3 noi tré bi bo roi to chirc 1ap va phai da hét thoi gian niém yét tim cha
me dé cua tré (khodn 1 Diéu 16 Ludt Hj tich, khoan 1 Piéu 14 Nghi dinh sé 123/2015/ND-CP).
2. Néu la tré em sinh ra do mang thai hé: Phai c6 van ban xac nhan ctia co sé' y té da thuc hién
k¥ thuat hd tro sinh san cho viéc mang thai h (khodn 1 Piéu 16 Ludt Ho tich; khodn 1 Piéu 16
Nghi dinh so 23/2015/ND-CP).
3. Néu cha/me hodic cd hai déu la nguwoi nwéc ngodi: Phai c6 van ban thoa thuan cta cha me lya
chon qudc tich cho con; néu chon quéc tich nudc ngoai thi van ban thoa thuan dé phai c6 xac
nhan clia co quan c6 tham quyén cia nudc ngoai ma nguoi d6 1a cong dan (khodn 1 Diéu 36 Ludt
Ho tich). Tuy nhién, luu y:

- Néu chon quéc tich Anh: Pai sit quan Anh tai Ha N1 va Téng Lanh sy quan Anh tai Tp.
H6 Chi Minh khong c6 tham quyén xac nhan quéc tich Anh cho tré. Do d6, néu cha me thoa thuén
chon quéc tich Anh, phai c6 van ban xac nhan cta co quan khac c6 thim quyén cua Vuong qudc
Anh va Bic Ailen vé viéc tré c6 qudc tich Anh thi méi duoc cong nhan (Céong vin so

436/HTQTCT-HT ngay 13/5/2021 cua Bo Tu phap).
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- Néu chon quéc tich Canada: Pai st quan Canada tai Ha Noi, Téng lanh sy quan Canada tai
Tp. HO Chi Minh chi xem xét xac nhén viéc lya chon quéc tich va cép Ho chiéu khi tré em di co
giéy khai sinh, khong cép Giéy xac nhan quéc tich Canada khi cha me tré cam két chon quéc tich
Canada cho tré. Do do, Ban théa thuan ctia cha me¢ da dugc Pai str quan Canada tai Ha Noi hodc
Téng Lanh su quan Canada tai Tp. H6 Chi Minh chimg nhan chit ky ctia bén cha/me 14 cong dan
Canada duoc str dung (Céng van sé 3801/HTQTC-HT ngay 22/7/2015 ciia B6 Tw phdp).
4. Néu la tré em sinh ra ¢ nwéc ngodi, chwa ding ky khai sinh, vé cuw trit tai Viét Nam: Phai co
Gidy chimg sinh hodc gidy to khac do co quan c6 thim quyén nudc ngoai cAp xac nhan vé viéc
tré em duoc sinh ra ¢ nude ngoai va quan hé me - con (néu co). Néu khong co gidy to nay thi thuc
hién viéc dang ky khai sinh cho tré em theo thu tuc dang ky khai sinh cho tré khong thudc dién bi
b6 roi nhung chua xac dinh duoc cha me (diém b khoadn 2, khodn 3 Diéu 29 dan chiéu dén khodn
5 Diéu 15 Nghi dinh s6 123/2015/NP-CP).

(Piém a khodn 1 Diéu 7 Théng tw s6 04/2020/TT-BTP).

* Luwu y doi voi gidy to clia nwdc ngoai:
1. Gidy to' do co quan co thdm quyén cua nwdc ngoai cdp, cong chirng hodc xdc nhdn sw dung

trong dang ky khai sinh:
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(01) Phai duoc hop phap hoa lanh su’ (trir truong hop dwoc mién — Danh sdch cde nwée va

cdc loai gidy to dwoc mién hop phdp héa lanh sy dwoc dang tdi tai website ciia Bé Ngoai giao®).
(02) Phai dugc dich ra tiéng Viét va phai dugc ching thuc chit ky ngudi dich.

* Cdc gidy to do co quan cé tham quyén ciia mede ngodi cap cho cd nhéan (nhw hg chiéu, thé can
cuoc, the thuong tru, thé cu triy): Khong phai hop phap hoa 1anh sy khi chig thuc chir ky nguoi
dich (Piéu 6 Théng tw s6 01/2020/TT-BTP).

2. Gidy to do co quan cé tham quyén ciia nwéc cé chung dwong bién gidi véi Viét Nam (Lao,
Campuchia, Trung Quéc) lap, cap, xac nhan sir dung dé dang ky khai sinh & khu vuc bién gi6i’:
Puoc mién hop phap hoa lanh sy nhung phai dich ra tiéng Viét va c6 cam két cia nguoi dich vé
viéc dich dung ndi dung.

(Piéu 10 Ludt H tich; khodn 3, 4 Piéu 2 Nghi dinh s6 123/2015/NP-CP)

Budc 3. Cin bé tiép nhin ho so tai Trung tim Phuc vu hanh chinh céng ciia UBND cap xa:
Str dung tai khoan tiép nhan ho so trén Hé thong Igate dé tra ctru vé tinh trang hon nhan.

- Néu thay thong tin tinh trang hon nhan cta bd me tré 1a dang ¢ vo, chong: Tiép nhan ho so,
chuyén vao Phan mém ho tich dé xir 1y tiép theo.

- Néu thay thong tin khong pht hop: Yéu cau bd sung hodc tir chdi tiép nhan hd so (tiy thudc
tinh trang théng tin thiéu, khéng day du, khong ding véi thuc té).

S Hop phdp héa linh sw la viéc co quan c6 tham quyén cta Viét Nam chimg nhan con diu, chie danh trén gidy to, tai lidu cua nude ngoai dé gidy to, tai liéu d6 dugc cong
nhén va st dung tai Viét Nam (Khodn 2 Piéu 2 Nghi dinh s6 111/2011/NP-CP), gém: co quan dai dién ngoai giao, dai dién lanh sy, Cuc Lanh sy, S Ngoai vu Tp.HCM — con
S Ngoai vu tinh 1a duoc uy quyén (néu co).

¢ https://lanhsuvietnam.gov.vn/Lists/BaiViet/B%C3%A0i%20vi%E1%BA%BFt/DispForm.aspx?List=dc7¢7d75%2D6a32%2D4215%2Dafeb%2D47d4bee 70ece&ID=755

7 Khoan 1 Didu 6 Luat Bién giéi nam 2003: khu vuc bién gi6i trén dat lién gdm x4, phuong cé mot phan dia giéi hanh chinh tring hop véi bién gi6i quéc gia trén dat lién. Hién
tinh c6 cac xi Ia R’vé, Ia Lop, Ea Bung, Budn Dén 14 x4 bién gioi



https://lanhsuvietnam.gov.vn/Lists/BaiViet/B%C3%A0i%20vi%E1%BA%BFt/DispForm.aspx?List=dc7c7d75%2D6a32%2D4215%2Dafeb%2D47d4bee70eee&ID=755
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(Céng vin s6 481/BTP-HTOTCT ngay 04/02/2025 va Cong van so6 268/HTQTCT-HT ngay
28/02/2025 ciia Bé T phdp; Céng vin sé 292/STP-HCBTTP ngay 05/03/2025 ciia S¢ Tw phdp)

Buwoc 3. Cong chure tw phap:

a) Su dung tai khoan trén Phan mém ho tich (https://hotichdientu.moj.gov.vn) dé tra ctru thong
tin vé tinh trang hon nhéan ctia bé me tré trén Phan mém nay thong qua nghiép vu cap ban sao trich
luc ho tich
(dang nhap/chon muc Cép ban sao trich luc hé tich/vao S6 cép ban sao trich luc ho tich/chon
Trich luc két hén (ban sao)/chon Tich chon dé tra civu toan quoc/dién thong tin (it nhdt phdi c6
théng tin vé ho tén, ngay thang ndm sinh ciia vo/chong, co quan quan 1y dit liéu truc tiép).
Két qua tra ctru phai dugc luu trir dudi dang dién tir hodc ban gidy, phan 4nh day du, chinh xéac

thong tin tai thoi diém tra ctru va dinh kém hd so ctia ngudi dang ky.

b) Truong hop khong tra ciru dugc tinh trang hon nhan (do 16i hé thong, do khéng cé dir liéu)
hodc tra ctru duoc nhung thong tin khong day du, khong ching minh duoc tinh trang hon nhan
(i du chi ¢é thong tin di c6 vo/chong nhung khéng dii thong tin vé nhan than, vé thoi gian, co
quan déing ky két hén, sé va ngay cdp gidy chitng nhdn két hén....) hodc c6 dau hiéu cho thiy
thong tin ngudi yéu cu cung cap khong dang sy that:

- UBND cép x4 dé nghj UBND cép xi noi nguoi yéu cau thudng tri/noi da dang ky két hon
x4c minh, cung cap thong tin.

- UBND cép x4 noi nhan duogc dé nghi xac minh c6 trach nhi¢m kiém tra, xac minh va guri két

qua cho co quan dé nghi trong thoi han 03 ngay lam viéc, ké tir ngdy nhan dugc yéu cau.
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- Néu da giri xac minh vé tinh trang hén nhan ma khong nhan duoc két qua phan hoi thi
UBND 4p dung quy dinh tai Piéu 4, Diéu 5 Thong tu s 04/2020/TT-BTP® d¢é giai quyét.

(Céng vin s6 481/BTP-HTOTCT ngay 04/02/2025 va Céng van sé 268/HTQTCT-HT ngdy
28/02/2025 cia B6 T phdp,; Cong vin sé 292/STP-HCBTTP ngay 05/03/2025 ciia So Tuw phdp)
¢) Néu thay thong tin ddy du, phu hop thi:

- Tién hanh ding ky khai sinh trén Phan mém ho tich ctia B6 Tu phap va ghi noi dung khai
sinh vao SO ho tich, ciing ngudi di ding ky khai sinh ky tén vao S6 ho tich (khéng bdt budc nguoi
di dang ky khai sinh phai c6 mat d@é ky S6 hé tich).

- Tra két qua ngay trong ngy tiép nhan; truong hop nhan ho so sau 15 gio ma khong giai quyét
duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

(Khodn 2 Piéu 16, khodn 2 Diéu 36, khodn 3 Piéu 5 Ludt Hé tich; khodan 2 Piéu 5 Nghi dinh sé
120/2025/ND-CP)

8 Pidu 4. Giai quyét yéu cau dang ky ho tich khi khong nhén duge két qua xac minh: Truwong hop viéc dang ky ho tich can xdac minh theo quy dinh tai khoan 4 Dzéu 22,
khodn 2 Piéu 26, khoan 2 Piéu 27 Nghi dinh s6 123/2015/ND-CP va khoan 4 Piéu 9, khoan 1 Piéu 12 Théng tu ‘nay, sau thoi han 20 ngay ke tir ngay giri van ban yéu cau xdc
minh ma khong nhén dwoc van ban tra 1oi, thi co quan dang ky hé tich tiép tuc giai quyét hé so theo quy dinh. Déi véi trwong hop xdc minh vé tinh trang hén nhan thi cho phép
nguwoi yéu cau cdp Gidy xdc nhdn tinh trang hén nhdn c6 van ban cam doan vé tinh trang hén nhan ciia minh theo quy dinh tai Piéu 5 Théng tw nay.

Diéu 5. Trach nhiém, hé qua cua viéc cam doan khong dung su tht: 1. Truong hop cho Pphép nguoi yéu cau dang ky hé tich ldp van ban cam doan vé nji dung yéu cau
dang ky ho tich thi co quan dang ky h¢ tich phai giai thich ro cho nguot lap van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan khong ding si that. 2. Co
quan ddng ky ho tich tir chéi gidi quyét hodc dé nghi co quan cé tham quyén hiy bo két qua dang ky hé tich, néu cé co sé xdc dinh néi dung cam doan khéng diing sw tht.
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2. Cac ndi dung trong Gidy ding ky khai sinh va cich xac dinh

CONG HOA XA HOI CHUNGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

GIAY KHAI SINH

Ho, chi¥ dém, tén:
Ngay, thing, nam sinh: ghi bang chir:

GO DN 2 DA 0T ey e . QuBE tichES, TIPS S e At
Noi sinh:

Cin cif ghi chi

Qué quin:

sdd
Ho, chi¥ d&¢m, t&n ngudi me:

Nam sinh: Dan oc: Qudc tich:

Ni cur trii:

Ho, ¢hi¥ dém, tén ngudi cha:
Nam sinh: Diin toc: Qude tich:

Ndi cu tri:

PHAN GHI CHU NHUNG THONG TIN THAY DOI SAUNAY

Ho, chit dém, tén ngudi di khai sinh: §
Gifly t& thy thin: . =
Noi ding ky khai sinh: =
2
&=
Ngay, thing, nim dang k¥: : 528
NGUOT KY GIAY KHAI SINH =5E
(KY, ghi rd ho. chit dém, 1én. chitc v va déng dau) z
2
==
=
2

(01) S6: 12 s6 thr ty va nam dang ky (vi du: sb 01/2025), dugc ghi lién tuc tur s6 01 dén hét nam, khong duoc dé trung sb dang
ky; Sb tai Gidy khai sinh va sb ghi tai dau trang SO dang ky khai sinh phai tring khép nhau
(Myc 3 Hudng dan sir dung tai S6 dang ky khai sinh)
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(02) Thong tin cia Nguwoi dwge dang ky khai sinh (ho, chit dém va tén; gioi tinh; ngay, thang, nam sinh; noi sinh, qué

quan; dan toc; quéc tich, S0 dinh danh ca nhan)

Hy
(chi bang chir

in hoa, co dau)

1. Xdc dinh theo ho cua cha dé/hodc ho ciia me dé (theo thoa thudn cua cha me trong To khai dang ky

khai sinh “T6i cam doan..., dwoc sw théa thudn nhdt tri cia cdc bén lién quan theo quy dinh phdp ludt”);
néu khong c6 thoa thuan thi xac dinh theo tdp quan nhung phai dam bao theo ho cua cha/me.
(Truwong hop mang thai ho, cha me dé la nguoi nho mang thai ho)

2. Néu chwa xdc dinh dwoc cha dé: Ho cua con dugc xac dinh theo ho cia me dé.
3. Néu tré em bj bé roi, chwa xdc dinh dwoc cha dé, me dé:

- Puoc nhan lam con nuoi: Xac dinh theo ho cua cha nu6i/ho cia me nuoi theo théa thuan ctia cha me
nudi; néu chi c6 cha nudi hoic me nudi thi xac dinh theo ho ctia nguoi do.

- Chura dwoc nhdn lam con nudi: Xac dinh theo dé nghi ctia ngudi ding dau co sé nudi dudng tré em
dé/hodc nguoi dang tam thoi nudi dudng tré.
(Khoan 2 Diéu 26 Bé ludt Dan sw; Piéu 14 Ludt H tich; diém a khodn 1 Diéu 4 Nghi dinh so 123/2015/ND,

CP; Piéu 6 Théng tw s6 04/2020/TT-BTP; muc 6 Huéng dan sir dung tai S6 dang ky khai sinh)

Chir dém
va tén
(ghi bang chir

in hoa, co dau)

Xdc dinh theo théa thudn ciia cha, me (thé hién trong To khai ding ky khai sinh “Téi cam doan..., dwoc

sw thoa thudn nhdt tri ciia cdc bén lién quan theo quy dinh phdp ludt”); Néu cha, me khong co thoa

thuan/hodc khong thoa thuan dugc thi xac dinh theo tap quan.
* Mt s6 vin dé can luu y:
1. Tén cua cong ddn Viét Nam:
- Phai bang tiéng Viét hodc tiéng dan toc khac ctia Viét Nam (khdng dt tén ghép giira tiéng Viét — tiéng

nwoc ngoai).
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- Khong dit tén bang sd, bang mot ky tu ma khéng phai 1a chir.

- Khong dit tén qua dai, kho st dung (khdng cé hudng dan cu thé nhur thé ndo la tén qua dai nhung c6
thé can cir khodng trong danh cho tén trong Gidy khai sinh, Can cudc... dé khuyén cdo khéng nén qud dai).

- Khong duoc dit tén xAm pham dén quyén, loi ich hop phap ctia ngudi khac hodc trai véi cac nguyén
tdc co ban cua phap luat dan su (phdn biét doi xir; vi pham diéu cam cua ludt, trai dao dirc xa héi; thién chi,
trung thiee; xam pham dén loi ich quoc gia, loi ich dan téc, quyén va loi ich hop phdp cia ngueoi khdc...).

(Piéu 14 Ludt Ho tich; diém a khodn 1 Diéu 4 Nghi dinh s6 123/2015/ND-CP; khoan 3 Diéu 26 Bé ludt

Dan sw; khoan I Diéu 6 Théng tie 6 04/2020/TT-BTP; muc 6 Hudng dan sir dung tai S6 ding ky khai sinh)
3. Cdch ghi ho tén: Phap luat ho tich khong truc tiép quy dinh cach ghi ho tén ctia mot nguoi 1a ho trudce -
tén sau hodc tén triedc - ho sau nhung trong tat ca cac van ban phap luat tir trude dén nay, nhat 13 trong cac
gidy to chinh thtrc do co quan nha nudc c¢6 thim quyén cua Viét Nam cép cho cong dan Viét Nam (gidy
khai sinh va cac gidy to ca nhan) déu ghi "ho va tén" (ho trudc - tén sau) (Céng vin sé 4599/BTP-HTQTCT
ngay 11/6/2013 cua Bo Tu phap).

Ngay, thang,

nam sinh

Theo Duong lich (diém d khodn 1 Piéu 4 Nghi dinh sé 123/2015/NP-CP).

Gidi tinh,

noi sinh

Xdc dinh theo Gidy chitng sinh do co s y té cé tham quyén cip; néu khong cé Gidy chieng sinh thi xdc
dinh theo gidy to thay Gidy chikng sinh (van bdn ciia ngwoi lam chimg/gidy cam doan viéc sinh/bién ban
xac nhan tré bi bo roi/van ban chirng minh mang thai ho).

* Mt s6 vin dé can luu y:
1. Néu tré em sinh tai co so'y té (bénh vién, nha ho sinh, tram y té, co s& kham bénh, chira bénh): Noi sinh

phai ghi 4 tén, dia chi try sé cua co s¢ y té do.
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2. Néu tré em sinh ngodi co s6'y té (sinh tai nha, sinh trén phuong tién giao théng, trén dwong, trong trai

tam giam, trai giam hodc tai dia diém khdc): Noi sinh ghi dia danh hanh chinh thyc té noi tré em sinh ra,

ghi du 02 cap don vi hanh chinh.

3. Néu tré em sinh & nwéc ngoai: Noi sinh ghi theo tén thanh phd va tén qudc gia, noi tré em duoc sinh ra.

4. Néu tré em sinh ra tgi quoc gia lién bang: Noi sinh ghi tén thanh phd, tén tiéu bang va tén quéc gia do.

(Piém d khodn 1 Diéu 4 Nghi dinh s6 123/2015/ND-CP; khodn I Diéu 16 Ludt Hé tich; Muc 6 Huedng dan
st dung tai S6 ding ky khai sinh)

Dan toc

1. Xdc dinh theo din téc ciia cha dé/me dé theo théa thudn ciia cha, me (thé hién trong To khai déing ky

khai sinh “Téi cam doan..., dwoc sw théa thudn nhdt tri ciia cdc bén lién quan theo quy dinh phdp ludt”).

2. Néu cha, me khéng c6 théa thuin/hodc khéong théa thudn dwoc: Xac dinh theo tdp quan nhung phai
bao dam theo dan tdc ctia cha/me. Néu tap quan khac nhau thi dan toc ctia con dugce xac dinh theo tap quan
cua dan tdc it nguoi hon.
3. Néu tré em bi bé roi, chwa xdc dinh dwoc cha dé, me dé:

- Puoc nhan lam con nuoi: Xac dinh theo dan tdc cua cha nudi hodac me nuodi theo thda thuan cua cha
me nudi. Néu chi co cha nudi hodc me nudi thi dan toc cia tré em dugc xac dinh theo dan toc cua nguoi do.

- Chura dwge nhdn lam con nuéi: Xac dinh theo dé nghi ctua nguoi dimg dau co s¢ nudi dudng tré hoidc
theo dé nghi ciia ngudi dang tam thoi nudi dudng tré em vao thoi diém dang ky khai sinh cho tré em.

(Khoan 2 Piéu 29 Bé ludt Dan su; Diéu 14 Ludt HP tich; diém a khodn 1 Diéu 4 Nghi dinh sO
123/2015/ND-CP; khodn 2 Diéu 6 Thong tw s6 04/2020/TT-BTP)
* Mt s6 vin dé can luu y:

1. Viéc ghi thanh phén dén téc: Xac dinh va ghi theo Danh muc tén goi cac dan toc ban hanh kém theo
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Quyét dinh s6 121-TCTK/PPCP ngay 02/3/1979 ctia Tong cuc Théng ké (C6 danh muc kém theo).

2. Truong hop cong din cé nguyén vong ghi din toc theo “tén goi khdc”: Thuc hién theo huéng dan méi
nhat ctia Uy ban Dan tdc (ghi tén nhém nhé hodc tén goi khdc triede, sau dé dong mé ngodc ghi tén chinh
thiee cua dan toc), vi du: Pa-co (Ta-061), hodc hodc Ta-61 (Pa-hi)... nhung viéc xac dinh tén goi khac ctia dan
tdc van phai xac dinh trén co so giéy t, ho so clia c4 nhan hodc cua cha, me tré em.

(Céng van sé 196/HTQTCT-HT ngay 10/3/2017 ciia B¢ Tw phdp)

Quéc tich

1. Doi véi tré em sinh ra trong/ngoadi lanh thé Viét Nam:

- Cha, me déu 1a cong dan Viét Nam: Co quéc tich Viét Nam.

- Cha/me la cong dan Viét Nam, con nguoi kia 1a nguot khong quéc tich; hodc me la cong dan Viét
Nam, con cha khong 6 13 ai: Cé qudc tich Viét Nam.

2. Tré em sinh ra co cha/me la cong dan Viét Nam, ngwoi kia la cong dan nwoc ngoai:

- Néu cha me théa thuan lua chon quéc tich Viét Nam cho con khi dang ky khai sinh: Co quéc tich
Viét Nam.

- Néu cha me khong thoa thuan dugc viéc lua chon quéc tich cho con nhung tré em dugc sinh ra trén
lanh thd Viét Nam: Co qubc tich Viét Nam (cha me phdi ¢é van ban cam doan vé viéc khéng théa thudn
duwoc viéc lya chon quéc tich cho con va chiu trach nhiém vé viéc cam doan nay).

- Néu cha, me lua chon quéc tich nudc ngoai cho tré: Phai c¢6 xac nhan ciia co quan c¢6 tham quyén cla
nudc ma cha/me tré 13 cong dan. Néu khong co xac nhan thi phan qudc tich dé trong (khodn 1 Diéu 36 Ludt
Ho tich; khodn 2 Piéu 7 Théong tw s6 04/2020/TT-BTP).

* Luu y:
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- Dai sir qudn Anh tai Ha Noi va Tong Lanh sw qudn Anh tai Tp. H6 Chi Minh khéng cé tham quyén
xdc nhan qudc tich Anh cho tré: Nén khi khai sinh tai Viét Nam, néu khong chon quéc tich Viét Nam, khong
6 vin bdn xdc nhdn ciia co quan khdc c6 tham quyén ciia Vieong qudc Anh va Bc Ailen vé viéc tré c6 quoc
tich Anh thi phan ghi vé quéc tich ciia tré sé dé trong (Cong vin s6 436/HTQTCT-HT ngay 13/5/2021 ciia
Bo Tu phap).

- Pai su quan Canada tai Ha Noi, T 5ng lanh sy quan Canada tai Tp. Hoé Chi Minh chi xem xét xac nhén
viéc liwa chon quéc tich va cap Ho chiéu khi tré em da cé gidy khai sinh, khong cap Gidy xdc nhan quoc tich
Canada khi cha me tré cam két chon quéc tich Canada cho tré. Do do, Pai sir quan de nghi Viéet Nam chdp
nhdan Ban thoa thudn cua cha me da dwoc Pai sw quan Canada tai HN/T 5ng Lanh sw qudan Canada tqi
Tp.HCM chitng nhdn chiv ky ciia bén cha/me la cong dan Canada (Céng van so6 3801/HTQTC-HT ngay
22/7/2015 cua Bo Tu phap).

3. Tré em sinh ra trén linh tho Vigt Nam ma khi sinh ra c6 cha me déu la ngwoi khéng quéc tich, nhung
c6 noi thwong trii tai Viét Nam; hodc khi sinh ra c6 me la ngwoi khong quéc tich, nhung c6 noi thuwong
trii tai Vigt Nam, con cha khong ré la ai: Co qubc tich Viét Nam.
5. Tré so sinh bi bé roi, tré em dwoc tim thdy trén linh tho Viét Nam ma khéng ré cha me la ai: Co qubc
tich Viét Nam.
(Piém b khodn 1 Diéu 4 Nghi dinh so 123/2015/ND-CP; Diéu 15, 16, 17, 18 Ludt Quéc tich Viét Nam
nam 2008 - sira doi, bé sung nam 2025; Piéu 9 Nghi dinh s6 191/2025/NP-CP)

Qué quadn

Xdc dinh theo qué quan cua cha/me theo thoa thudn cua cha, me hodc theo tap quan dugc ghi trong To
khai khi dang ky khai sinh.

Néu khong théa thudn dwoc: Xac dinh theo tip quan nhung phai bao dam theo qué quan cua cha/me.
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(Piém d khodn 1 Diéu 4 Nghi dinh so 123/2015/ND-CP, khodn 8 Piéu 4 Ludt H¢ tich; khodn 2 Piéu 6
Théng ti s6 04/2020/TT-BTP)

1. Néu tré c6 quoc tich Viét Nam: S6 dinh danh dugc cap khi dang ky khai sinh theo quy dinh phép luat vé
86 dinh danh | can cudc (diém c khoan 1 Diéu 4 Nghi dinh s6 123/2015/NP-CP — sira d6i, bé sung tai khodn 4 Piéu 2 Nghi
cd nhin dinh s6 07/2025/NP-CP).
(chi cdp cho | 2. Néu tré dwoc chon quéc tich nwde ngodi: S6 dinh danh bo tréng (khodn 2 Piéu 36 Ludt Ho tich)

nguoi mang | * So dinh danh ca nhdn la ddy so tw nhién gom 12 so, co cdau truc gom 6 so la ma thé ky sinh, md gioi tinh,

quoc tich Viet | ma nam sinh cua cong dan, ma tinh, thanh pho truc thuoc trung wong hodac ma quoc gia noi cong dan DKKS
Nam) va 6 so cuoi la cdc so6 ngau nhién; So dinh danh ca nhdn duoc xac lap tw Co so dir liéu quoc gia vé dan cu

(Piéu 12 Ludt Can cuée cong dan nam 2014, Piéu 13 Nghi dinh sé 137/2015/NP-CP).

(03) Thong tin ciia cha, me nguoi dwoe ding ky khai sinh (ho, chit dém va tén; ndm sinh; dan téc; quoc tich; noi cu trii)
- Muc “Noi cu tri” dugce ghi nhu sau:
+ Néu cong dan Viét Nam cw trii 6 trong mede: Ghi theo noi dang ky thuong tra; trudng hop khong co noi dang ky
thuong trh, thi ghi theo not1 dang ky tam tra.
+ Néu céng dan Viét Nam cw trii & miede ngoai: Ghi theo dia chi thudng tra hodc tam tri & nudc ngoai.
- Muc “Gidy to tiy than” ctia ngudi di dang ky khai sinh: Phai ghi 1 tén loai gidy to, s6, co quan cap, ngdy cap gidy to.
(Khoan 3, khodn 4 Piéu 31 Théng tw s6 04/2020/TT-BTP; Muc 6 Hudng dan sir dung tai Sé dang ky khai sinh))

(04) Thong tin ciia Ngwoi di ding ky Khai sinh (ho, chit dém va tén; giay to tiy thdn)
Gidy to tiy than phai ghi 1 tén loai gidy to, s6, co quan cap, ngay cp (Khodn 4 Piéu 31 Thong tw sé6 04/2020/TT-BTP;
Muc 6 Huéng dan sir dung tai S6 dang ky khai sinh)
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(05) Noi ding ky khai sinh: Phai ghi diing tén co quan c6 thAm quyén dang ky khai sinh va ghi du dia danh hanh chinh 02
cap (xa, tinh); néu ding ky khai sinh tai Co quan dai dién Viét Nam & nudc ngoai, vé ghi chii dang ky khai sinh thi ghi tén
cua Co quan dai dién va tén quéc gia noi co try sé cua Co quan dai dién do.

(Khodn 5 Piéu 31 Théng tw s6 04/2020/TT-BTP)

(06) Ngay thang nim ding ky: Theo Duong lich (d@iém d khoan 1 Piéu 4 Nghi dinh s6 123/2015/ND-CP).

(07) Miit sau ciia Gidy ding ky khai sinh: Dung dé ghi chu nhitng thong tin thay d6i sau nay nhu thay d6i ho tén; cai chinh,

bo sung ho tich, xac dinh lai dan tdc; nhan cha, me.....

3. Mot s6 truwong hop dic biét trong ding ky khai sinh

1. Ngwoi phat hién tré bi bo roi c6 trach nhiém: (01) Bao vé tré; (02) Thong bao ngay cho
UBND hoic cong an cap xi noi tré bi bo roi (néu tré bi bo roi tai co so'y té thi Thi truong co
SG Y té ¢6 trdch nhiém théng bdo).
2. Chii tich UBND cdp xd hodc Truwéng cong an cép xi noi tré bi bé roi c6 trach nhiém to
chtrc 1ap Bién ban vé viéc tré bi bo roi ngay sau khi nhan dugc thong bao.
1. Ding ky khai sinh cho - Bién ban phai ghi rd: (01) Thot gian, dia diém phat hién tré b1 bo ro1i; (02) Pac diém nhéan
tré em bi bo roi dang (nhw gici tinh, thé trang, tinh trang sirc khée); (03) Tai san hodc do vat khac cua tré (néu

¢6); (04) Ho, tén, gidy to ching minh nhan than, noi cu tra ctia ngudi phat hién tré bi bo roi.

- Bién ban phai: (01) Puoc nguoi lap, nguoi phat hién tré bi bo roi, ngudi 1am ching (néu
c6) ky tén; (02) Pong ddu xac nhan cua co quan 14p.

- Bién ban duoc 1ap thanh 02 ban (01 ban leu tai co quan ldp, 01 ban giao cd nhan hodc t6

chirc tam thoi nuoi duong tré).
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3. UBND ciip xii noi tré bi bé roi c6 trach nhiém:

- Giao tré cho ca nhan hoic t6 chtc tam thoi nudi dudng theo quy dinh phép luat.

- Niém yét Bién ban vé viéc tré bi b roi tai tru s&¢ UBND cép xa trong 07 ngay lién tuc.

- Hét thoi han niém yét, néu khong c6 thong tin vé cha, me dé cua tré, UBND cap xa thong
bao cho c4 nhan hodc t6 chirc dang tam thoi nudi dudng tré dé ding ky khai sinh cho tré (truong
hop c6 nguwoi nhan nudi, nguoi nay cu trit ¢ dia ban khdc thi van phdi dang ky khai sinh tai
UBND cdp xd noi tré bj bé roi).

5. Thii tuc diing ky khai sinh: Nguoi di dang ky khai sinh nép 01 bd hd so gdm T khai dang
ky khai sinh, Bién ban vé viéc tré em bi bo roi.

6. Noi dung dang ky khai sinh

a) Ho, chit dém, tén cua tré: dugc xac dinh theo quy dinh cua phap luat dan su (ho theo cha/me
nudi/theo dé nghi ciia nguoi dirng dau co s6¢ nudi dudng/ngwoi c¢é yéu cau dang ky khai sinh
néu tré em dang dwoc nguoi do tam thoi nuoi dwong — khodn 2 Piéu 26 Bé ludt Dan Si).

b) Ngay thang ndm sinh va noi sinh cua tré:

Néu khong c6 co s¢ dé xac dinh ngay, thang, nim sinh va noi sinh cua tré thi:

- LAy ngay, thang phét hién tré bi bo roi 1 ngay, thang sinh; cin ctr thé trang ctia tré dé xac
dinh nam sinh.

- Noi sinh 1a noi phat hién tré bi bo roi.
¢) Qué quan duogc xac dinh theo noi sinh (noi phat hién tré bi bo roi)

d) Qudc tich cua tré 1a qudc tich Viét Nam.
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d) Phan khai vé cha, me va dan toc cua tré trong Gidy khai sinh va S6 ho tich dé trong; trong SO
ho tich ghi 10 “Tré bi bd ro1” (nhwng theo khodn 2 Piéu 29 Bé ludt Déan su thi dan toc xdac dinh
theo cha/me nuéi/theo dé nghi ciia nguwoi dirng dau co sé nudi dwong tré em dé/theo dé nghi ciia
nguoi dang tam thoi nudi dudng tré em vao thoi diém dang ky khai sinh cho tré em - nhir vy,
thwe hién theo quy dinh cua Bo ludt Dan su).

(Piéu 14 Nghi dinh s6 123/2015/NP-CP)

2. Két hop gidi quyét
viéc dang ky khai sinh

va nhdn cha, me, con

1. Thim quyén ding ky khai sinh: UBND cap xi noi cu trii cia cha/me giai quyét

2. Hé so ding ky khai sinh két hop dang ky nhén cha, me, con bao gom:

a) To khai ding ky khai sinh, To khai ding ky nhéan cha, me, con theo mau quy dinh;

b) Gidy chtng sinh hodc gidy to thay thé Gidy chimg sinh (véin bdn ciia nguoi lam chirng/Bién
ban cam doan viéc sinh).

¢) Chimg cr chtirng minh quan hé cha, me, con (véin ban ciia co quan y té, co' quan gidm dinh
hodc co quan, t6 chirc khdc c6 tham quyén & trong née hodc mede ngodi xdc nhdn quan hé cha
con, quan hé me con hodc cdc bén Idp van ban cam doan vé méi quan hé cha, me, con cé it nhat
02 ngueoi lam chitng vé méi quan hé cha me con — UBND cdp xd ¢6 quyén tir choi gidi quyét/dé
nghi co quan tham quyén huy bo két qua dky hé tich néu cé co sé xdc dinh néi dung cam doan
khong dung su that).

3. Trinh tuw, thi tuc gidi quyét viéc ding ky khai sinh két hop nhén cha, me, con nhu binh
thuong. Gidy khai sinh va Trich luc dang ky nhan cha, me, con duoc cap dong thoi cho ngudi
yéu cau. Khi nhan két qua, ca bén nhan va bén dugc nhan 1a cha me con déu phai c6 mat.

(Piéu 15, Diéu 14, khodn 5 Piéu 3 Théng tir s6 04/2020/TT-BTP)




23

3. Dang ky khai sinh cho
tré chwa xac dinh dwoc

cha, me

1. Tham quyén ding ky khai sinh: UBND cap xa noi tré dang cu tril.

2. Thong tin khai sinh:

a) Néu chwa xdc dinh dwoc cha: Ho, dan toc, qué quan, quéc tich cia con dugc xac dinh theo
ho, dan tdc, qué quan, quéc tich cua me; phﬁn ghi vé cha trong S6 ho tich va Giéy khai sinh cua
tré dé tréng.

Néu vao thoi diém dang ky khai sinh ngudi cha yéu cau lam thi tuc nhan con thi UBND cép x4
két hop giai quyét viéc nhan con va dang ky khai sinh; ndi dung dang ky khai sinh dugc xéac
dinh theo quy dinh thong thuong.

b) Néu chua xdc dinh dwoc me (nam, nit chung sdng véi nhau nhu vo chong, khong dang ky két
hén, ¢6 con, ngudi con sdng ciing nguoi cha va nguoi cha di dang ky khai sinh cho con):

- Nguoi cha phai 1am d6ng thoi ca 02 thi tuc (01) Pang ky nhan cha con; (02) Pang ky khai
sinh cho con.

- UBND cép xa két hop giai quyét viéc nhan con va diang ky khai sinh (néu ngwoi cha khéng
lam thu tuc dang ky nhan cha con ma chi lam thu tuc dang ky khai sinh thi dang ky cho tré theo
hwong tré chwa xdac dinh dwoc cda cha va me nhuw trén).

+ Néu khoéng lién hé duoc v6i ngudi me: Khong can c6 v kién cta nguoi me trong To
khai dang ky nhén cha con.

+ Néu c6 Gidy chimg sinh va gidy to tuy than clia ngudi me: Phan khai vé nguoi me
duogc ghi theo Gidy chimg sinh va gidy to tuy than ciia ngudi me.

+ Néu khong c6 Gidy ching sinh va gidy to tuy than ciia nguodi me: Ghi theo thong tin

do nguoi cha cung cap; ngudi cha chiu trach nhiém vé thong tin do minh cung cap.
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+ Néu khong c6 thong tin vé nguoi me: Phan khai vé me trong S6 ho tich va Gidy khai

sinh ctia tré em d¢é tréng.
c) Néu khong thuoc dién bi bo roi nhung chwa xac dinh dwoc ca cha va me: UBND cép Xa niém
yét thong tin vé cha, me dé cua tré trong 07 ngay. Hét thoi han niém yét, khong co thong tin thi
thong béo cho td chire, ca nhan dang nudi dudng tré di ding ky khai sinh theo thi tuc nhu tré bi
bo roi.

- Ho, chir dém, tén cua tré xac dinh theo quy dinh cta phap luat dan sy (nhuw tré bi bo roi)

- Néu khong c6 co s dé xac dinh ngay, thang, nim sinh va noi sinh cua tré thi 1y ngay,
thang phat hién tré bi bo roi 1 ngdy, thang sinh; cin ctr thé trang cua tré dé xac dinh nam sinh;

- Noi sinh 1a noi phat hién tré bi bo roi;

- Qué quan duoc xac dinh theo noi sinh;

- Qudc tich cua tré 1a qudc tich Viét Nam.

- Phan khai vé cha, me va dan toc cta tré trong Gidy khai sinh va S6 ho tich dé tréng (ddn
toc xac dinh nhu tré bi bo roi); trong Sb ho tich ghi r0 “Tré chua xac dinh dugc cha, me”.

(Piéu 15, khoan 3 Diéu 14 Nghi dinh s6 123/2015/NP-CP; khodn 1 Piéu 16 Théng tw s6
04/2020/TT-BTP)

4. Dang ky khai sinh luu
dong

1. Trwong hop thuwc hién ding ky khai sinh lwu déng: UBND cap x4 thuc hién dang ky khai
sinh luu dong khi tré em thude 01 trong cac truong hop sau:

- Cha me bi khuyét tat, 6m bénh khong thé di ding ky khai sinh cho con.

- Cha me bi bat, tam giam hodc dang thi hanh 4n phat t ma khong con dng ba noi, ngoai va

ngudi than thich khac hodc c6 nhung nhitng ngudi nay khong thé di ding ky khai sinh cho tré.
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- Trudng hop khac do UBND cép xa quyét dinh trén co s& diéu kién thuc té cua dia phuong.
(Khodn 1, khodn 2 Piéu 24 Théng tw s6 04/2020/TT-BTP)

2. Té chirc thuwe hign: UBND cép x4 ¢ trach nhiém b tri thoi gian, kinh phi, nhan luc dé thuc
hién ding ky khai sinh lwu dong voi hinh thirc pht hop (Khodn 3 Diéu 24 Théng tw so
04/2020/TT-BTP)
3. Trinh tu, thu tuc thuc hién:
a) Cong chuc tu phap chuan bi ddy du cac loai miu To khai, gidy to khai sinh va diéu kién can
thiét dé thuc hién dang ky luu dong tai nha riéng hodc tai dia diém to chtrc ding ky luu dong,
bao dam thuan loi cho nguot dan.
b) Tai dia diém ding ky khai sinh luu dong, cong chic tu phap:

- Huéng dan ngudi yéu cau dién day du thong tin trong T khai (néu ho khdng biét chir thi
cong chire tw phép triee tiép ghi To khai, sau d6 doc cho nguwoi yéu cau nghe lai ndi dung va
hwéng dan nguoi do diém chi vao To khai).

- Kiém tra cac gidy to lam co sé cho viée dang ky khai sinh.

- Viét Phiéu tiép nhan ho so (thoi han khéng qud 05 ngdy lam viéc ké tir ngdy tiép nhdn).
¢) Trong thodi han 02 ngay 1am viéc, ké tir ngay tiép nhan hd so, cong chirc tu phap trinh Lanh
dao UBND cap x4 ky Gidy khai sinh va ghi noi dung dang ky vao S6 dang ky khai sinh.

d) Trong thoi han 05 ngay lam viéc ké tir khi tiép nhan ho so, cong chirc tu phap:
- Pem theo Gidy khai sinh va S6 dang ky khai sinh dé tra két qua cho ngudi co yéu cau tai

dia diém dang ky luu dong.
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- Hudng dan nguoi dan ky, ghi 1 ho, tén trong S6 dang ky khai sinh theo quy dinh (néu ho
khéng biét chik thi cong chive tw phdp phai doc lai ngi dung Gidy khai sinh cho nguwoi yéu cau
nghe va hwéng dan nguwoi dé diém chi vao S6 hé tich).

- Tai muc Ghi chti trong S6 hé tich ghi 16 “Pang ky luu dong”.

(Piéu 25 Théng tw s6 04/2020/TT-BTP)

4. Quy trinh lién thong dién tir Nhdm thii tuc hanh chinh vé ding ky khai sinh, ding ky thwong trit, cdp thé béio
hiém y té cho tré em dwdi 6 tudi tir ngay 01/7/2024 (theo Nghi dinh s6 63/2024/ND-CP)

Ngwoi yéu ciu

Truy cp vao Cong Dich vu cong qudc gia (dichvucong.gov.vn) hodc trén tmg dung VNelD, lua chon
muc “Dich vu cong lién thong khai sinh, khai tir” dé nop ho so truc tuyén va 1é phi theo quy dinh®.

Hé so gém:
1. To khai dién tur.
2. Dit liéu dién tir c6 ky s6 cua Gidy chimg sinh dugc lién thong tir co s& kham bénh, chita bénh vai
Phian mém dich vu cong lién thong (truwong hop khéng cé gidy chirng sinh thi dinh kém véin bdn cia
nguoi lam chung/Bién ban cam doan viéc sinh).
* Néu dang ky thuong tri cho tré em khéac noi thuong tr ctia cha, me (dugc cha, me dong y) thi dinh

kém cac thanh phan hd so theo quy dinh phap luat vé cu trd.

% Phi, I phi cua h§ so dang ky khai sinh (néu c6) c6 thé thanh toan truc tuyén theo thong bao trén Cdng dich vu cong qudc gia hodc img dung VNelID hoic Hé thdng Igate hodc
thanh toan tryc ti€p tai Trung tdm Phuc vu hanh chinh cong cuia UBND cap xa
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1. Tong thoi gian gidi quyét cd 03 thii tuc hanh chinh: Khong qua 03 ngay lam viéc ké tir khi céc co

quan c6 thim quyén giai quyét nhan day du ho so theo quy dinh, truong hop phai xac minh thi khong
qua 05 ngay 1am viéc. Néu nhan hd so sau 15 gio thi duge tinh bat dau tir ngay lam viéc tiép theo.
2. Quy trinh gidi quyét:
a) Ho so duoc Phan mém dich vu cong lién thong'® chuyén dén Cong dich vu cong ciia tinh va guri thong
bao hen tra két qua ngudi yéu cau qua Cong Dich vu céng qudc gia, img dung VNelD va tin nhian SMS.
b) Cong dich vu cong cia tinh chuyén ho so dang ky khai sinh dién tir dén Phan mém ho tich. Néu Phan
mém ho tich tiép nhan thanh cong, Céng dich vu cong cua tinh phan hoi trang thai va thong tin cua hd
Gidi quyét hé so | so dang ky khai sinh cho Phan mém dich vu cong lién thong.
ding ky khai | ¢) Cong chuc tu phap thuc hién nghiép vu ding ky khai sinh trén Phan mém ho tich:
sinh - Trwong hop hé so khong ddy dii, diing quy dinh: Trong thdi han khong qua 01 ngay lam viéc,

ké tur ngay nhan duogc ho so dién tir trén hé théng, cong chuc lam cong tac hd tich thao tac trén Phan
mém ho tich, giri thong tin trang thai hd so qua Cong dich vu cong cua tinh dé chuyén dén Phan mém
dich vu cong lién thong nham thong bao cho ngudi yéu cau qua Cong Dich vu céng qubc gia, mg dung
VNelD va tin nhian SMS (néu 6 1y do hé so khéng dwoc tiép nhan, cdc thanh phan hé so can bé sung).
Néu can bd sung thanh phan hd so thi ngudi yéu cdu ¢ trach nhiém hoan thién ho so trong 07 ngay lam
viéc; qua thoi han nay khong bo sung duoc thi hd so bi tir chdi.

- Truwong hop hé so diy dii, diing quy dinh: Giai quyét yéu cau dang ky khai sinh ngay trong ngay

lam viéc ké tir khi Phan mém ho tich nhan da hd so

10 Khodn 1 Piéu 3 Nghi dinh s6 63/2024/ND-CP: 1. Phan mém dich vu cong lién thong la noi tiép nhn, ké khai thong tin, dit liéu tir nguoi ding va phan tach thong tin, dit liéu
ho so gui dén Phan mém nghiép vu cua cac Bo, co quan: Cong an, Lao dong - Thwong binh va Xa hoi, Y té, Bao hiém xa hoi Viét Nam va Phan mém dang ky, quan [y ho tich
dién tu dung chung cua B9 Tu phdp qua Hé thong thong tin giai quyét thu tuc hanh chinh cap tinh.



28

(sau khi co ket qua, Phan mém hé tich sé tu dong chuyén ban diéen tw Gidy khai sinh dén Céng dich
vu cong cua tinh dé dong bé véi Phan mém dich vu cong lién thong.

Phan mém dich vu céng lién théng phan tach, chuyén ho so dién tir (bao gom biéu mau, to khai
nguwoi yéu cau da ké khai, ban dién tir Gidy khai sinh) dén Hé théng théng tin quan Iy cw trii dé thuc
hién dang ky thuong trii; dong thoi chuyén dén dén Hé thong thong tin nganh Bdo hiém xa héi dé thuc
hién cdp thé bdo hiém y té cho tré em dudi 6 tudi.

Néu c6 sai s6t trong ban dién tir Gidy khai sinh: Hé thong théng tin qudn 1y cw trii, Hé thong théng
tin cua nganh Bdo hiém xd hoi trd lai hé so cho Phan mém dich vu cong lién thong, Phan mém dich vu
cong lién thong giri théng bdo théng qua Cong dich cong cua tinh dé UBND cdp xd chinh sira, xit 1y
Gidy khai sinh theo quy dinh va théng bdo cho nguoi yéu cau).

* Trong qud trinh thic hign cé vwong mdc phdt sinh lién quan dén cap sé dinh danh cd nhén,
cong chuc lam cong tac ho tich cap nhat vuéng mac trén Phan mém ho tich (Bé Twr phdp tong hop,
chuyén B6 Cong an; Bé Cong an chii tri, phéi hop véi Bé Tu phdp, Bé Théng tin va Truyén thong kiém
tra, xir Iy va trd két qua xir Iy trong thoi gian khéng qud 01 ngdy lam viéc ké tir ngay tiép nhdn cdc

vieéng mdc tir B Tw phdp).

* Viéc dong bo ho so giira cac hé thong dugc thuc hién chdm nhat khong qua 10 phut ngay sau khi
giai quyét xong thi tuc. Co quan tiép nhan thong tin, hd so phai phan hoi trang thai tiép nhan trong thoi
gian khong quéa 2 gid 1am viéc ké tir khi nhan dugc thong tin dir liéu tir Phan mém dich vu cong lién
thong (néu qud thoi gian trén ma chwa nhdn dwoc phan héi thanh céng thi Phan mém dich vu cong lién
théng givi canh bdo cho hé théng ciia cdc bén lién quan dé can bé kj thudt thwc hién xit Iy ngay trong

ngay lam viéc).
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Tra két qud
(ban dién tu, ban
giay ciia Gidy
khai sinh)

1. Bdn dién tir: Cac hé thong tuy dong giri dén nguoi yéu cau qua kho quan 1y dir lidu dién tir cua t6
chure, ca nhén trén Céng Dich vu cong qubc gia, img dung VNelD va Hé thong thong tin giai quyét thi
tuc hanh chinh cap b, cap tinh.

2. Bdn gidy (ban chinh kém trich luc néu c6 yéu cau): Tra truc tiép tai Trung tim Phuc vu hanh chinh

cong cua UBND cap xa hodc qua buu chinh theo yéu cau cua nguoi dan.

Ban gidy ciia Théng bdo két qua gidi quyét dang ky thieong trii va ban gidy ciia Thé bdo hiém y té: Puoc
tra tai Trung tdm Phuc vu hanh chinh cong cua UBND cd'p xd hodc tai Bo phan Mot cira cua co quan

Cong an, Bao hiém xd hoi hodc qua dich vu buu chinh cong ich theo dé nghi cua nguoi yéu cau.
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III. PANG KY KHAI SINH:
(01) CHO NGUOI PA CO GIAY TO CA NHAN; (02) PANG KY LAI KHAI SINH

Noi dung

Ping ky khai sinh cho ngudi di co gidy to ca
nhan (Piéu 8 Thong tw s6 04/2020/TT-BTP)

Dang ky lai khai sinh

1. Poi twong

dwgc dang ky

- Nguoi chua duge dang ky khai sinh nhuwng da co
hé so, gidy to ca nhan (bdn chinh hodc ban sao dwroc
chitng thuwe hop 1é) nhu gidy to tiy than; S6 ho khau;
S6 tam tru; gidy to khac do co quan nha nuéc cé
tham quyén cua Viét Nam cap (néu la nguoi Viét
Nam dinh cw & nude ngodi thi cdc gidy to ndy phdi
ghi noi sinh tai Viét Nam).

- Nay ¢6 yéu cau dang ky khai sinh (nguoi yéu cau
phdi con song tai thoi diém yéu cau ding ky khai

sinh).

- Pi duoc ding ky khai sinh tai co quan c6 tham
quyén cta Viét Nam trude ngay 01/01/2016 nhung
S6 ho tich va ban chinh gidy khai sinh déu bi mat.

- Nay c6 yéu cau dang ky lai khai sinh (nguoi yéu
cau phdi con song tai thoi diém yéu cau dang ky lai)

(Diéu 24, Piéu 40 Nghi dinh sé 123/2015/NP-CP)

2. ThAm
quyén giai

quyét

1. Néu la ngwoi Viét Nam: UBND cép xi noi ngudi
d6 cu trdi tién hanh dang ky khai sinh.

2. Néu la ngwoi Vigt Nam dinh cw ¢ nwdc ngoai:
UBND cép x3 noi ngudi do cu tri trude khi xuét

canh tién hanh ding ky khai sinh.

1. UBND cép x4 noi di dang ky khai sinh trudce day
hoic UBND cép x3 noi nguoi yéu cau thuong tra
tién hanh dang ky lai khai sinh.

2. Truong hop khai sinh truéec day dang ky tai
UBND tinh/S¢ Tu phap:
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- Viéc dang ky lai do UBND cap x4 noi cu tra
ctia ngudi yéu cau thuc hién.

- Néu nguoi d6 khong cu tra tai Viét Nam thi do
UBND cép x3 noi ¢6 try s& hién nay ctia S& Tu phap
thuc hién (UBND phuong Buén Ma Thuot).

(Piéu 25, Diéu 41 Nghi dinh s6 123/2015/ND-CP,
Piéu 4 Nghi dinh 120/2025/NP-CP)

3. Phuong
Nhw Muc 11
thirc thuwe hién
4. Gidy to
phai xuat | Nhuw Muc II

trinh

5. Ho so phai
ndp (01 by)

1. To khai dang ky khai sinh.

2. Van ban cam doan chua dugc dang ky khai sinh.
3. Ban sao toan bd hd so, gidy to clia ngudi yéu
cau/hd so, gidy to, tai liéu khac c6 cac thong tin lién
quan dén ndi dung khai sinh cta ngudi dé

(néu ngueoi yéu cau dang ky lai khai sinh la cdn bg,
cong chure, vién chirc, nguoi dang cong tac trong lyc
lirong vil trang: Ngodi cdc gidy to trén phdi cé vin

ban xac nhan cua Thu truwong co quan, don vi vé

1. To khai dang ky lai khai sinh (trong do co cam

doan vé viéc di dang ky khai sinh nhung khéng lwu
giir dwoc ban chinh Gidy khai sinh).

2. Ban sao toan bd hd so, gidy to clia ngudi yéu
cau/hd so, gidy to, tai liéu khac co cac thong tin lién
quan dén ndi dung khai sinh cta nguoi do.

(néu ngueoi yéu cau ding ky lai khai sinh la can b,
cong chure, vién chirc, nguoi dang cong tac trong lyc

luwong vii trang.: Ngoai cdc gidy to trén phdi co van
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nhitng ni dung khai sinh ciia nguoi dé gom ho, chiv

dém, tén; gioi tinh, ngay, thang, nam sinh, dan toc;
quoc tich, qué qudn, quan hé cha - con, me - con

phit hop véi hé so do co quan, don vi dang qudn 1)

ban xac nhan cua Thu truong co quan, don vi vé

nhirng noi dung khai sinh cua ngwoi do gém ho, chir

dém, tén; gioi tinh, ngay, thang, nam sinh, dan toc;
quoc tich; qué qudan; quan hé cha - con, me - con
phit hop vé6i hé so do co quan, don vi dang quan 1)

(Piéu 26, Diéu 42 Nghi dinh s6 123/2015/ND-CP)

* Gidy to' do co quan, té chirc c6 thdm quyén ciia
Viét Nam cdp hop 1¢ sau day la co sé dé xdc dinh
ngi dung dang ky khai sinh:

1. Gidy chimg minh nhan dan, Thé cin cudc cong

dan hodc Ho chiéu;

2. S6 ho khau, SO tam trd, gidy t& chimg minh vé
noi cu tru;

3. Bang tot nghiép, Gidy ching nhan, Ching chi,
Hoc ba, hd so hoc tap do co quan co tham quyén cép
hoac xac nhan;

4, Giéy to khac c6 thong tin vé ho, tén, ngay, thang,
nam sinh cua ca nhan.

* Ngudi yéu cau co trach nhiém ndp day du ban sao

cac gidy to néu trén (n€u cd) va cam doan vé viéc da

* Gidy t0, tai ligu la co sé diang ky lai khai sinh:
1. Ban sao Gidy khai sinh do co quan c6 tham quyén
ctia Viét Nam cap (bdn sao dwoc cong chitng, chiing
thwe hop 16, ban sao dwoc cap tir S6 ding ky khai
sinh).

2. Ban chinh hodc ban sao gidy t& c6 gia tri thay thé

Gidy khai sinh dugc cap trude nam 1945 ¢ mién Bac
va truéc ndm 1975 & mién Nam (chitng thu khai
sinh, thé vi khai sinh, én thé vi khai sinh...)

3. Truong hop ngudi yéu cau dang ky lai khai sinh
khong co gidy to néu trén thi Gidy ching minh cha
con, me con do co quan co tham quyén cua Viét
Nam cap hop 1¢ 13 co sd dé xac dinh noi dung ding

ky lai khai sinh.
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ndp du cac giéy to minh c6; chiu trach nhiém, h¢ qua
cua viéc cam doan khong dung su that

* Tai thoi diém dang ky khai sinh, néu thong tin vé
cha, me va ciia ban than nguoi yéu cau dang ky lai
khai sinh c6 thay déi: Ngudi d6 ¢6 trach nhiém xuat

trinh gidy to hop 1& chtimg minh viéc thay doi.

* Nguoi yéu cau co trach nhiém ndp day da ban sao
cac gidy to néu trén (néu co) va phai cam doan da
ndp di cac gidy to minh c6. Néu nguoi yéu cau ding
ky lai khai sinh cam doan khéng dung su that, cd ¥
chi ndp ban sao gidy t& co loi dé ding ky lai khai
sinh thi viéc dang ky lai khai sinh khong c6 gia tri
phéap 1y.

* Tai thoi diém ding ky lai khai sinh, néu théng tin
vé cha, me va ciia ban than ngwoi yéu cau dang ky
lai khai sinh c¢6 thay d6i: Ngudi d6 co trach nhiém
xudt trinh gidy to hop 18 chimg minh viéc thay doi.

(Diéu 9 Théng tw s6 04/2020/TT-BTP)

6. Trinh tuw

giai quyét

Céng chirc tw phdp: Kiém tra, xac minh ho so trong

thoi han 05 ngay 1am viéc, ké tir ngdy tiép nhan. Néu

viéc dang ky khai sinh la ding theo quy dinh phap

luat thi thuc hién diang ky khai sinh nhu trinh tu
thong thuong.

* Néu noi yéu cau dang ky khai sinh khong phdi la

noi nguoi do sinh ra, cu tru truoc day:
- UBND cép x3 noi nhan ho so: Cé vin ban gt

UBND cép xa noi nguoi yéu cau cu tra trudc day dé

2. Cong chivc tw phdp: Kiém tra, xac minh ho so
trong thdi han 05 ngay lam viéc, ké tir ngay tiép
nhan. Néu viéc dang ky lai khai sinh dng theo quy
dinh cua phap luat thi thyc hién dang ky lai khai sinh
nhu trinh tu thong thuong.
* Néu viéc dang ky lai khai sinh dwoc thuc hién tqi
UBND cdp xd khéng phdi la noi da dang ky khai

sinh truoc day:
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xac minh ho da dang ky khai sinh hay chua, con luu
giit S6 ho tich hay khong.

- UBND cép xa dugc dé nghi: Kiém tra, xac

minh, tra 161 bang van ban trong 05 ngay 1am viéc
(ké tir ngay nhan duogc van ban dé nghyj).
Trong 03 ngay 1am viéc (ké tir ngay nhdn dwoc két
qua xac minh vé viée S6 ho tich noi dé thé hién chua
ddang ky khai sinh/khéng con luu giir S6 ho tich) néu
thay ho so ddy du, chinh xac, ding quy dinh thi thuc
hién viéc dang ky khai sinh nhu quy dinh.

- UBND cap x4 noi nhan ho so: C6 vin ban dé
nghi UBND noi ding ky khai sinh truéc day kiém
tra, xac minh vé viéc luu giit s6 ho tich tai dia
phuong.

- UBND cép xd dugc dé nghi: Kiém tra, xéac
minh, tra 10i bang van ban trong thoi han 05 ngay
lam viéc (ké tir ngay nhan duoc vin ban dé nghi).
Trong 03 ngdy 1am viéc (ké tir ngay nhdn dwoc két
qud xdc minh vé viéc khéng con lwu giiv dwoc s6 ho
tich tai noi da dang ky khai sinh), néu thay ho so day
du, chinh xac, dung quy dinh phap luat thi thuc hién
viéc dang ky lai khai sinh nhu quy dinh.

7. Xac dinh
n0i dung khai

sinh

1. Néu ho so, gidy to cd nhén cé sw thong nhit vé
ngi dung khai sinh: Dang ky lai theo nd1 dung do.
2. Néu ho so, gidy to khong thong nhit vé ni dung
khai sinh: NO1 dung khai sinh dugc xac dinh theo
hd so, gidy t& do co quan nha nudc c6 thAm quyén
cap chinh thuc hop 1¢ dau tién.

* Riéng doi véi can bd, cong chirc, vién chire, nguwoi
dang cong tac trong lyc lwong vii trang: Noi dung

khai sinh duogc xac dinh theo van ban cua Thu

1. Néu ngwoi yéu cau c6 bin sao Gidy khai sinh
truwée diy dwoc cdp hop 1¢ (do co quan cé tham
quyén ciia Viét Nam cdp (ban sao dwegc cong chirng,
chitng thye hop 16, ban sao dwoc cdp tir S6 dang ky
khai sinh)) hodic ban chinh hodc bdn sao gidy to cé
gid tri thay thé Gidy khai sinh dwoc cdp trwede nam
1945 ¢ mién Bic va trwde nam 1975 6 mién Nam:

Noi dung dang ky khai sinh dugc ghi theo ndi1 dung
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truéng co quan, don vi vé nhiing ndi dung khai sinh
cua nguoi do gém ho, chir dém, tén; gio1 tinh; ngay,
thang, ndm sinh; dan toc; quéc tich; qué quan; quan
hé cha - con, me - con phu hop véi hd so do co quan,

don vi dang quan 1y.

cac gidy tO ndy; phan khai vé cha, me dugc ghi theo
thoi diém ding ky lai khai sinh.

2. Néu ngwoi yéu cau khéng cé bin sao Gidy khai
sinh nhung

- Ho so, gidy to cd nhdn c¢6 sw thong nhdt vé néi
dung khai sinh: Pang ky lai theo nd1 dung do.

- Hé so, gidy to khdng thong nhdt vé ndi dung khai
sinh: NO1 dung khai sinh dugc xac dinh theo ho so,
gidy to do co quan nha nudc c6 thim quyén cip
chinh thtrc hop 1& dau tién.

* Riéng ddi véi can bo, cong chtrc, vién chuc, nguoi
dang cong tac trong luc luong vii trang: NG1 dung
khai sinh dugc x4c dinh theo van ban cua Thu
truong co quan, don vi vé nhitng ndi dung khai sinh
ctia ngudi d6 gom ho, chir dém, tén; gidi tinh; ngay,
thang, ndm sinh; dan toc; quéc tich; qué quan; quan
hé cha - con, me - con phtt hop voi hd so do co quan,

don vi dang quan 1y.

* Tai thoi diém ding ky khai sinh:
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1. Néu dia danh hanh chinh d3 c6 sy thay doi so voi dia danh ghi trong gidy to duoc cap trude ddy: Ghi
theo dia danh hanh chinh hién tai (dia danh hanh chinh truoc day dwoc ghi vao mat sau cua Gid'y khai
sinh va muc Ghi chii trong S6 déing ky khai sinh).

2. Truong hop thong tin vé cha, me va ctia ban than ngudi yéu cau dang ky lai khai sinh c6 thay doi:

- Néu viéc thay doi thong tin phu hop quy dinh phap luat: Noi dung diang ky khai sinh dugc xac dinh
theo thong tin thay doi (ndi dung théng tin trude khi thay déi dwoc ghi vao mdt sau cia Gidy khai sinh va
muc “Ghi chii” trong S6 dang ky khai sinh).

- Néu cha, me ctia nguoi yéu cau da chét: Muc “Noi cu tri” trong S6 ding ky khai sinh, Gidy khai
sinh ghi: “Pa chét”.

- Néu gidy td clia nguoi yéu cau khong c6 thong tin chimg minh quan hé cha, me, con: UBND cap xa
c6 vin ban dé nghi Coéng an cip x3 xac minh.

+ Néu co két qua xac minh: Thuc hién theo két qua xac minh.

+ Néu co quan cong an tra 10i khong ¢ thong tin hodc sau 20 ngay ké tir ngay giri van ban yéu
cau ma khong nhan dugc van ban tra 16i: Cho nguoi yéu cau dang ky lai khai sinh 1ap van ban cam doan
vé thong tin cua cha, me¢ va xac dinh ndi dung khai sinh theo van ban cam doan.

* Vin ban ciia cdc tinh thanh vé viéc khéng con lwu S6 ho tich truée nam 1975 kém theo Tai ligu nay
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IV. GHI VAO MUC GHI CHU SO PANG KY KHAI SINH VIEC THAY POI CAC THONG TIN LIEN QUAN

PEN HOQ TICH THEO BAN AN, QUYET PINH CUA CO QUAN NHA NUOC CO THAM QUYEN
(gém: Thay ddi vé qué)c tich; xac dinh cha me con; x4c dinh lai gioi tinh; nudi con nudi, chidm dt viéc nudi con nudi;
tuyén bd hodc huy tuyén bd mot nguoi mét tich, bi mat hodc han ché nang luc hanh vi dan sy - khoan 1 Piéu 3 Luat Ho tich;

diém a, b, ¢, d, g khoan 6 Diéu 29 Théng tu s6 04/2020/TT-BTP)

UBND cap xi noi di ding ky khai sinh cho cong dan (néu truée day ding ky tai UBND cdp huyén thi

UBND cdp xd noi luu s6 ding ky khai sinh; néu truede ddy dang ky tai UBND tinh/S¢ Tw phdp thi UBND

Tham quyén | cdp xd noi cé tru sé ciia UBND tinh/Sé Tuw phdp)

(Piéu 7, khoan 1 Piéu 48 Ludt H{ tich; Piéu 4 Nghi dinh s6 120/2025/NP-CP; khodan 8 Piéu 29 Théng
tie 56 04/2020/TT-BTP)

1. TAND, co quan nha nwéc da ban hanh ban 4n, quyét dinh c6 hiéu lwe phap luit lién quan dén
thay ddi ho tich ciia ca nhan: Phai c6 vin ban thong bao kém trich luc ban 4n, ban sao quyét dinh dén
UBND cép x4 dé ghi vao S6 dang ky khai sinh (trong thoi han 05 ngay lam viéc, ké tir ngdy ban dn, quyét
Trinh tu, thi dinh co hiéu luc phap ludt). | |

2. Cong chirc tw phap: Ghi ndi dung thay déi vao muc Ghi cht cua S6 dang ky khai sinh ngay sau khi
e nhan dugc thong bao (néu Sé ding ky khai sinh hién lwu tai UBND xd khdc thi giti théng bdo kém theo
ban chup trich luc ban dn, ban sao quyét dinh t6i co quan dang lwu triv S6 dé ghi tiép vao S6). Noi dung
ghi chu phai ghi rd ngdy, thang, nam tién hanh ghi chii, théng tin ho tich c6 sy thay déi va tén logi gidy

to, so, tén co quan, ngay, thang, nam cdp giay to la can cwr dé thuc hién viéc ghi chu.
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* Néu ngudi ¢ thong tin ho tich thay do6i cung cap trich luc ban an, ban sao quyét dinh hop 1€, da c6 hiéu
luc phap luat:

- UBND cép x4 ciing thuc hién ghi vao S6 dang ky khai sinh, ddng thoi ghi chii ndi dung thay d6i vao mit
sau ctia ban chinh Gidy khai sinh.

- Truong hop UBND cap xa khong phai 14 co quan di dang ky khai sinh trudc ddy: Ghi cha noi dung thay
ddi vao mat sau ctia ban chinh Giéy khai sinh; déng thot giri ban chup trich luc ban an, ban sao quyét dinh
dén co quan dang ky khai sinh trudc day dé ghi vao S6 dang ky khai sinh.

(Piéu 30, Diéu 31 Ludt Hj tich; Diéu 21, khodn 6 Diéu 29, khodn 9 Diéu 31 Théng tw 04/2020/TT-BTP)
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V. GHI VAO SO PANG KY KHAI SINH VIEC KHAI SINH PA PUQC PANG KY O NUOC NGOAI

(cong dan Viét Nam sinh ra va da duoc ding ky khai sinh & nudc ngoai, nay vé Viét Nam va c6 dé nghi ghi vao s6 ho

tich viéc khai sinh thi UBND c4p x4 thyc hién viéc ghi SO ding ky khai sinh, cip Trich luc ghi vao So6 ding ky khai sinh

viéc khai sinh va ban sao Gidy khai sinh cho ngudi c6 yéu cau — khoan 1 Piéu 22, khoan 7 Piéu 29 Thong tu sb

04/2020/TT-BTP)

UBND cip x3 noi ngudi yéu cau cu tri (diém c khodn 2 Piéu 7, khodn 1 Diéu 48 Ludt Ho tich; Piéu 4

Tham quyén ,
Nghi dinh so 120/2025/ND-CP)
1. Nguoi yéu cau: Nop to khai theo mau quy dinh va ban sao c6 chtng thuc gidy t& chirmg minh cac viéc
nay da dugc giai quyét tai co quan c6 tham quyén cia nudc ngoai cho UBND cap xa.
Thit tuc 2. Cong chire 1am cong tac ho tich kiém tra hd so, néu thiy yéu cau 1a phu hop thi ghi vao S6 ding ky

khai sinh, bao céo lanh dao cap trich luc cho ngudi yéu cau; trong truong hop phai xac minh thi thoi han
giai quyét khong qua 03 ngay 1am viéc
(Piéu 49 Ludt Ho tich)

Cac truong

hgp phat sinh

1. Néu Gidy khai sinh do co quan cé thim quyén nwéc ngodi cap ghi quéc tich la quéc tich Vigt Nam:

UBND cép xa ghi vao S6 ho tich, cép Trich luc ghi vao S6 hd tich viée khai sinh va ban sao Giéy khai
sinh cho nguoi yéu cau (khodn 1 Piéu 22 Théng tw s6 04/2020/TT-BTP).

2. Néu Gidy khai sinh do co quan cé thim quyén nwéc ngoai cip ghi quic tich ciia tré la quoc tich

nwoc ngodai: Néu cha me thoa thudn liwa chon thém quéc tich Vi¢t Nam cho tré va viéc gilr quéc tich
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nudc ngoai phu hop voi phap luat ciia nude ma tré dang mang quoc tich!! (cha me tré phdi cé van ban

cam doan vé viéc gitk quoc tich nuwdc ngodi phit hop véi phdp ludt cia mede ma tré dang mang quoc tich
va chiu trach nhiém vé viéc cam doan nay — néu cé cdn cir xdc dinh nguwoi yéu cau cam doan khéng diing
sw thit thi khéng tiép nhdn hé so): UBND cip x3 noi tré cu tra ghi vao S6 ho tich viéc khai sinh, cip
trich luc, tré c6 thém quéc tich Viét Nam nhung chi ghi quéc tich Viét Nam, khong ghi thém quéc tich
nudc ngoai cua tré trir trudng hop Picu udc qudc té ma Viet Nam 13 thanh vién co quy dinh; tén cta tré
c6 thé lya chon tén ghép giita tén Viét Nam va tén nudc ngoai (khodn 2 Piéu 16, khodn 4 Piéu 5 Ludt
Quéc tich Viét Nam nam 2008 - sira doi, bo sung nam 2025; diém ¢ khoan 1, khoan 2 Diéu 9 Nghi dinh
s6 191/2025/NP-CP).

3. Néu Gidy khai sinh, gidy to di lai quéc té do co quan cé thim quyén nwéc ngoai cip khéng ghi quoc

tich ciia tré: Néu nguoi d6 c6 cha/me 1a cong dan Viét Nam - ngudi kia 1a ngudi nude ngoai; cha, me co
van ban théa thuan lua chon quéc tich Viét Nam cho con: UBND cép xa noi tré cu tru ghi vao S6 ho tich
viéc khai sinh, cap Trich luc, qudc tich 1a qudc tich Viét Nam (khodn 2 Piéu 16 Ludt Quoc tich Viét Nam
nam 2008 - svra doi, bé sung nam 2025; diém a khoan 1 Diéu 9 Nghi dinh s6 191/2025/ND-CP).

"1 Phap luat cua nude do theo nguyén’téc da tich, c6 nghia: (01) Khéng yéu ciu cong dan nude khac phai thoi quoc tich khi xin nhap qudc tich nude minh; (02) Khéng quy dinh
viéc ty dong mat quoc tich khi cé quoc tich nudc minh
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VI. MOT SO TINH HUONG PHAT SINH TRONG THUC TIEN

1. Tré sinh ra trudce, cha me dang ky
két hon roi méi di dang ky khai sinh

cho tré

Néu vo chong co vin ban thira nhan 1a con chung: Thong tin vé ngudi cha duoc ghi
ngay vao Gidy khai sinh ctia ngudi con ma khong phai 1am thu tuc dang ky nhan

cha, con (khodn 3 Piéu 16 Théng tw s6 04/2020/TT-BTP)

2. Nguoi vg co thai trong thot ky hon
nhéan — vo chong ly hén — tré dugc sinh

ra va di dang ky khai sinh

Nguyén tac:

- Con sinh ra trong thoi ky hon nhan hodc do nguodi vo cé thai trong thoi ky
hén nhan 1a con chung ctia vo chdng.

- Con dugc sinh ra trong thoi han 300 ngay ké tir thoi diém chdm dat hon nhan
duogc coi 1a con do ngudi vo ¢o thai trong thoi ky hon nhan.
Do d6, thong tin vé nguoi cha trong Gidy khai sinh cua tré xac dinh theo nguoi
chong trude day; néu nguoi chong/nguoi vo khong thira nhan d6 13 con chung cua
vo chong thi phai c¢6 chimg cir va phai dugc Toa an xéc dinh.

(Piéu 88 Ludt Hon nhan va Gia dinh nam 2014)

3. Khai sinh cho tré do nguoi vg sinh
ra/co thai trong thoi ky hon nhan
nhung:
- Vo/chong khong thira nhan 1 con
chung.
- Hoac c6 nguoi khac nhan 1a cha cua

tré

1. Viéc khong thiva nhén la con chung hodic nguwoi khdc muon nhgn con: Do Toa
an xac dinh theo quy dinh phép luat.

2. Néu Toa dn tir chéi giai quyét: UBND cép x4 tiép nhan, giai quyét yéu cau diang
ky khai sinh cho tré em chua xac dinh dugc cha. Ho so phai ¢ van ban tir chéi giai

quy€t cua Toa an.
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Nguoi nhan 1a cha cua tré phai c6 chung ctr chiing minh quan hé cha con (van ban
cua co quan y té, co quan giam dinh hodc co quan, to chuc khac co tham quyén o
trong nuwoc hodc nudc ngoai xdac nhdan quan hé cha con, quan hé me con)

(Khodn 4 Piéu 16, khodn 1 Piéu 14 Théng tie sé 04/2020/TT-BTP)

4. Tré sinh ra trong thoi ky hon nhan

nhung cha la nguoi khac

Van dang ky khai sinh vé1 tén cha 1a tén nguoi chong — néu nguoi cha thuc té co
yéu cau va dugc Toa an xac nhan quan h¢ cha con thi cai chinh giay khai sinh

(Céng van sé6 5355/HTQTCT-HT ngay 21/10/2014 ciia B6 Tw phdp)

5. Pang ky khai sinh khi khong xac
dinh duoc noi cu trt, khong co bat ky
gidy to tiy than nao (nguoi di cuw tir
do/nguoi lang thang dén sinh song tai
dia phwong/nguoi dong bao tai ché
khéng cé bat ky gidy to tiy than gi,
khéng cé ho khdu thuwong tri ciing nhie

tam tru....)

UBND cép x4 noi ngudi d6 dang thuc té sinh séng:

- Tién hanh x4c minh tang thu cong an.

- Phéi hop véi cac co quan, to chiic lién quan (céng an cdp xd, thén, budn, té
ddn pho, hang xém....) kiém tra, xac minh thong tin vé nhéan than, qua trinh cu tra
cua nguoi do.

Néu qua xac minh cho thdy ngudi d6 chwa ding ky khai sinh; khong co gidy to tiy
than; chua dang ky thuong tra, tam tra tai noi nao va hién dang sinh séng on dinh
trén dia ban cap x4 thi:

- Cho ho 1ap cam doan vé cac ndi dung lién quan dén dang ky khai sinh, thong

tin nhan than, cu tra.
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- Hudng dan ho dén Cong an cap xa noi ho dang thuc té sinh song, diang ky noi
& hién tai dé dang ky cip sb dinh danh (néu chua c6), duoc cip nhat théng tin vao
Co s dit liéu vé cu tri va duoc cip Gidy xac nhan thong tin vé cu tra'2.

- Trén co so Gidy xac nhan thong tin vé cu tra va thong tin cta céng dan da
duogc cap nhat trén Co s¢ dir ligu quéc gia vé dan cu, cong churc ho tich tién hanh
giai quyét cac tha tuc ho tich theo quy dinh; trudng hop théng tin nao chua rd thi
b6 trong.

(Céng vin sé6 475/HTQTCT-HT ngay 26/5/2021, Céng vin sé6 926/HTOTCT-HT
ngay 29/10/2021 ciia Bé Tw phdp; Cong vin s6 1921/STP-HCBTTP ngdy
31/12/2024 cua So Tw phap)

6. Dang ky khai sinh cho tré sinh ra
khong co gidy chimg sinh hodc c6
nhung thong tin khong chinh xac (me
mueon tén nguwoi khdc/khai tén gia dé di
sinh....); me da mat, cha khong xac
dinh duoc, dang do ho hang nuoi

dudng

Gidi quyét ding ky khai sinh theo truwong hop tré chia xdc dinh dwoc cha, me:
1. V& thim quyéni Ap dung khoan 1 Diéu 15 Nghi dinh s 123/2015/ND-CP “I.
UBND cdp xd noi tré dang cw trii ¢6 trach nhiém dang ky khai sinh cho tré chua
xac dinh dwoc cha, me”.

2. V@& thu tuc! Ap dung khoan 5 Biéu 15 Nghi dinh s 123/2015/ND-CP: “5. Thi
tuc dang ky khai sinh cho tré khong thuoc dién bi bo roi, chwa xdc dinh dwoc cha
va me dwoc thuc hién nhu quy dinh tqai Khoan 3 Piéu 14 cua Nghi dinh nay, trong

S6 hé tich ghiro “Tré chua xac dinh dwoc cha, me”.

12 Theo Diéu 4 Nghj dinh 62/2021/NB-CP ngay 29/6/2021 ctia Chinh phi1 quy dinh chi tiét mot s diéu Luat Cu trii (tir ngay 10/01/2025 1a Didu 4 Nghi dinh 154/2024/ND-

CP ngay 26/11/2024)
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Khoan 3 Piéu 14 Nghi dinh s6 123/2015/ND-CP: 3. Hét thoi han niém yét, néu

khéng c6 thong tin vé cha, me dé cia tré, UBND cdp xd théng bdo cho cd nhan
hodic t6 chirc dang tam thoi nuéi dwéng tré dé tién hanh dang ky khai sinh cho tré.
Ca nhan hodc t6 chirc dang tam thoi nudéi duong tré co trach nhiém khai sinh cho
tré em. Thu tuc dang ky khai sinh dwoc thuc hién theo quy dinh tai khoan 2 Piéu
16" cua Ludt Hé tich.

Ho, chir dém, tén cua tré dwoc xac dinh theo quy dinh cua phap ludt dan su.

Néu khéng c6 co sé dé xdc dinh ngay, thang, ndm sinh va noi sinh ciia tré thi
ldy ngay, thang phat hién tré bi bé roi la ngdy, thang sinh; cdn cir thé trang ciia tré
dé xdac dinh nam sinh; noi sinh la noi phat hién tré bi bo roi; qué quan dwoc xac
dinh theo noi sinh; quéc tich cua tre la quéc tich Viét Nam. Phan khai vé cha, me
va ddn téc ciia tré trong Gidy khai sinh va S6 hé tich dé trong; trong Sé hé tich ghi
ro “Tre bi bo roi”

(Céng van sé 1921/STP-HCBTTP ngay 31/12/2024 cia So Tu phdp)

7. Pang ky lai khai sinh/dang ky khai | 1. Xac minh tang thu bén Cong an va xac minh tai thon, budn, t6 dan phd dé co
sinh cho ngudi da c6 ho so, gidy to ca | thong tin chinh x4c.

nhan: ho cung cap nhiéu loai giay to

13 Khoan 2 Diéu 16 Luat Ho tich: “2. Ngay sau khi nhdn dii gidy to theo quy dinh tai khoan 1 Piéu ndy, néu thdy thong tin khai sinh day di va phi hop, céng chirc tw
phap - ho tich ghi ngi dung khai sinh theo quy dinh tai khoan 1 Piéu 14 cia Ludt nay vao S6 ho tich; cdp nhat vao Co so dir liéu ho tich dién tir, Co so dir liéu quéc gia vé dan
cu dé ldy So dinh danh cd nhan.

Céng chirc tw phdp - hé tich va nguoi di dang ky khai sinh ciing ky tén vao S6 hé tich. Chii tich UBND cdp xd cdp Gidy khai sinh cho nguoi dwoc dang ky khai sinh”.

Khoan 1 Diéu 14 Luat Ho tich: “1. Noi dung dang ky khai sinh gom: a) Théng tin ciia nguoi dwoc dang ky khai sinh: Ho, chit dém va tén; gidi tinh; ngay, thang, nam
sinh; noi sinh; qué quan; dan téc; quoc tich; b) Thong tin cia cha, me nguwoi dwoc ding ky khai sinh: Ho, chit dém va tén; nam sinh; ddn téc; quc tich; noi cur trii; ¢) S6 dinh
danh ca nhan cua nguoi duoc dang ky khai sinh”.
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khac nhau; vé nguyén tic, thong tin s&
can ctr theo gidy to duoc cap hop 16 dau
tién nhung gidy to nay khong ding
thue t& (Vi du gidy chirng minh la gidy
to duwoc cdp dau tién véi nam sinh la
1920 nhung gidy to ciia anh, chi lai thé
hién anh, chi sinh nam 1960....)

2. Trén co s do, giai quyét yéu cau dang ky lai khai sinh/dang ky khai sinh cho
ngudi da co hd so, gidy to ca nhan theo quy dinh phap luat.

(Céng van sé 1921/STP-HCBTTP ngay 31/12/2024 ciia S¢ Tu phdp)

8. Vuéng mic trong qua trinh thuc
hién lién thong Nhom thu tuc hanh
chinh lién quan dén ding ky khai sinh
— dang ky thwong trii — cdp thé bdo

hiém y té cho tré em duéi 06 tudi

1. Mt 56 thong tin da nhdp trén Cong dich vu cong nhwng khéng cdp nhit sang
Phén mém hg tich dén dén phdi nhdp lgi...: Dé nghi phan anh trong cac nhom hd
tro: HO tro Dak Lk (https://zalo.me/g/vtrgbp533), Pik Liak — DVCLT — CO06 lién
thong (https://zalo.me/g/wdvdhk500) dé bo phan quan 1y cip nhat, diéu chinh viéc

lién thong giita hé thong Igate véi Phan mém hd tich.

2. Ho so lién thong, xa da ding ky khai sinh xong, ddy Ién truc lién thong nhung
co quan coéng an, bio hiém, y té khéng nhdn dwoc: Theo Nghi dinh sb
63/2024/ND-CP, d6i voi viéc thuc hién lién thong trén, ho so sé dugce tu dong
chuyén dén co quan chtic ning c6 thaim quyén giai quyét.

- Cong chure tu phap chi ¢6 trach nhiém giai quyét viéc dang ky khai sinh va
chuyén két qua (gidy dang ky khai sinh, trich luc khai tir) 1én truc lién thong dé cac
co quan lién quan giai quyét tiép cac thu tuc hanh chinh con lai.

- Két qua giai quyét ting thi tuc s& duoc thong bao dén tai khoan ciia cong dan

trén Cong dich vu cong quéc gia nén truong hop cong dan phan anh chua nhan
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duoc két qua dang ky/xoa ding ky thudng tra, cip thé bao hiém y té.. .., cong chirc
tu phap hudng din cong dan kiém tra thong tin trén tai khoan cta ho va lién hé véi
co quan chuc niang dé duoc giai quyét

(Céng vin s6 1921/STP-HCBTTP ngay 31/12/2024 ciia S6 Tw phdp)

9. Trude day ba di dang ky khai sinh
cho chéu (trong gidy khai sinh khéng
co thong tin bé me va ba ho khdc, chau
ho khdc). Nay ho bd sung cac gidy to
lién quan thi cha, me ho khac, con ho

khac

1. Péi véi thong tin vé cha, me, con: Dé nghi kiém tra, xac minh thong tin dé khang
dinh nguoi d6 c6 phai 1a cha me cta tré hay khong. Néu c6 co so, hudng dan cong
dan lam thu tuc nhan cha, me, con dé bo sung thong tin vé cha me trong gidy khai
sinh cua tré.

2. Déi véi viéc khdc ho giiva cha, me va con: Kiém tra, xdc minh thong tin dé xac
dinh nguyén nhéan:

- Néu do sai sot khi dang ky thi tién hanh cai chinh.

- Néu do khi dang ky khai sinh khong xac dinh dugc cha me cta tré nén ho
cua tré duoc 1ay theo ho ctia ngudi nudi dudng hodc nguoi dimg dau to chirc nudi
dudng thi huéng dan cong dan 1am thu tuc thay doi ho cta tré theo ho ctia cha hoic
cua me theo quy dinh phép luat vé dan su, ho tich.

(Céng vin sé 1921/STP-HCBTTP ngay 31/12/2024 cua Sé Tuw phép)

9. bang ky khai sinh cho nguoi da co
ho so, gidy to ca nhan ma ho cua nguoi
dé nghi lai khac véi ho cua cha me

(theo gidy to, ngueoi dé nghi dwoc dang

Thure hién theo quy dinh phap luét vé dang ky khai sinh cho ngudi da 6 ho so, gidy
t& ¢4 nhan (thong tin khai sinh theo thong tin ho so, gidy to hop 1¢). Sau khi dang
ky, néu ngudi d6 co yéu cau cai chinh theo ho cha/me thi thue hién viée cai chinh
ho tich.

(Céng van sé6 822/HTQTCT-HT ngay 12/8/2020 ciia B¢ Tw phdp)
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ky khai sinh la Neuyén Vin A, c6 cha
la Ho Van B; me la Bui Thi C)

10. Thoi diém sinh con, ba A ¢6 quc
tich Vit Nam nhung tai thoi diém
dang ky khai sinh, ba da thoi qudc tich
Viét Nam va nhap quéc tich Pai Loan;
co quan DPai Loan tir chdi dang ky khai
sinh, h khau cho tré nén ba A dé nghi

co quan Viét Nam dang ky khai sinh

Theo khoan 1 Piéu 35 Luat Quéc tich Viét Nam thi "khi co su thay doi vé quo”'c tich
do nhap/tro lai/thoi qué'c tich Viet Nam cua cha me thi quéc tich cua con chua
thanh nién sinh séng cung cha me ciing dwoc thay déi theo quoc tich ciia ho".

Pé dam bao quyén ding ky khai sinh cua tré, thuc hién ding ky khai sinh theo Diéu
36 Luat Ho tich (phan ghi vé quoc tich trong Gidy khai sinh va Sé dang ky khai
sinh tam thoi dé trong theo quy dinh tai khoan 2 Diéu 7 Thong tw s6 04/2020/TT-
BTP).

(Céng van sé6 431/HTQTCT-HT ngay 24/4/2023 ciia B¢ Tw phdp)

11. Tré sinh ra & Trung Qudc va duoc
me dua vé Viét Nam, khong c6 gidy to
vé viéc nhap canh cua tré vao Viét
Nam hoac c6 nhung khong hop 1€ (ban
chup, ban chuwa hop phap hoa lanh
sw...) — nay c6 dé& nghi khai sinh cho

tré

1. UBND cép x4 phdi hop Cong an kiém tra, xac minh rd thong tin: (01) Nhan than
cua me va con (02) Qua trinh nhip canh cua me va con; (03) Viéc cu tri ¢ dia
phuong ctia me con; (04) Quan hé me con.

2. Néu khong c6 gidy to chtirng minh viéc nhip canh ctia tré va khong c6 bat ky gidy
td ndo clia co quan Trung Qudc vé nhan than caa tré thi hudng din me: (01) Cam
doan viéc sinh; (02) Cam doan vé cha 13 cong dan Trung Qudc; (03) Cam doan tré
chua khai sinh va chua nhap quéc tich Trung Qudc ciing nhu Viét Nam. (04) Viéc
khong cé gidy to hop 1é vé nhap canh va gidy to chimg minh quan hé me con.

3. Sau d6, dang ky khai sinh cho tré: phan khai vé cha va qudc tich dé tréng. Ghi
chu trong S6 va mat sau Gidy khai sinh "Tré sinh & nudc ngoai, chua di co so xac

dinh cha, quéc tich”.
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(Céng vin sé6 768/HTOQTCT-HT ngay 17/9/2021 ciia B¢ Tw phdp)

12. Céch ghi ho tén, chir dém, té€n cha
me trong gidy to ho tich néu cé nhiéu

tén khac nhau:

Ho c6 trach nhiém chimg minh céc tén d6 (ghi khac nhau) 1a cua 01 nguoi; dong
thoi c6 cam két vé viée sir dung 01 tén dé ghi trong gidy khai sinh cta con - tuyét
d6i khong ghi nhiéu tén goi ctia cha me trong Giy khai sinh ctia con
Néu tén goi cua cong dan Viét Nam dinh cu & nudc ngoai trong cac gidy to do co
quan c6 tham quyén ctia nudc ngoai cap khong co c6 ddu ma mudn ghi tén thuan
Viét trong gidy to ho tich cia VIét Nam cap thi phai cung cép chinh xéac ho, chit
dém, tén co day du dau tiéng Viét. Tén co dau va tén khong dau phai phu hop vé
ky tw (vi du Neuyen Thi Hoa thi tén c6 diu phdi la Neuyén Thi Hoa/Nguyén Thi
Hoa/Héa/Hoa..., Nguyen T. Hoa thi tén ¢é ddu phdi la Nguyén T. Hoa)
Néu cha me c6 gidy td do co quan c6 thaim quyén ctia Viét Nam cap (ching minh
nhan dan, ho chiéu, gidy chirng nhan két hon) thi ghi theo céc gidy to d6. Néu trong
cac gidy to d6 ma tén cha me khac nhau thi ghi theo gidy to ho tich (Gidy chimng
nhan két hon)

(Céng van s6 1005/HTQTCT-HT ngay 06/7/2016 ciia B6 Tw phdp)

13. C4 nhan co6 nhiéu Giay khai sinh

dugc cap tur ché do cii

Néu céc gidy khai sinh nay déu xac thuc va hop 1é (khong bi tiy x6a, sira chira...)
thi ké ca con hay khong con SO ho tich, déu cho ngudi dan ty lya chon 01 gidy khai
sinh, cam két tu chiu trach nhiém vé lya chon ciia minh - co quan ho tich thu hoi,
huy bo cac gidy khai sinh con lai va ndi dung ding ky tuong Gng trong S6 ho tich.

Néu 13 can bg, cong chire, vién chire thi gidy khai sinh dugc chon phai phit hop voi
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ho so can bo, cong chuc, vién chuc. Néu khong con S6 hé tich ma c4 nhan ¢ yéu
cau thi cho ding ky lai
(Céng vin sé 1004/HTQTCT-HT ngay 06/7/2016 ciia B6 Tw phdp)

14. Con giay khai sinh nhung khong c6
thong tin ghi trong SO ho tich

Néu giay khai sinh cap trudc ngay 01/4/2006 (ngay Nghi dinh s6 158/2005/ND-CP
c6 hiéu luc), biéu mau phu hop véi thoi diém cap, thé thie, thAm quyén cip dung
quy dinh, khong bi tiy x0a, stra chita thi gidy khai sinh d6 hop 18
Néu khong con ban chinh/hodc ban chinh bi rach, téy x0a, stra chita khong sur dung
dugc/hodc ban chinh gidy khai sinh cép sau ngay 01/4/2006 thi thu hoi gidy khai
sinh, huéng dan cong dan dang ky lai.

(Céng van s6 1004/HTQTCT-HT ngay 06/7/2016 ciia B6 Tw phdp)

15. Giay khai sinh c6 ban chinh nhung

da cii, mo, khong sao chup dugc

Quy vao trudng hop con nhung khéng thé sir dung duoc, cho ho diang ky lai khai
sinh dé bao dam quyén loi

(Céng vin s6 424/HTOTCT-HT ngay 19/5/2017 ciia BY Tuw phdp)

16. Néu co thong tin sai sot hodc vo 1y

(sinh ngay 30/2) khi dang ky lai ksinh

Kiém tra xac minh thong tin nao ding roi méi thyc hién, khong dang ky theo roi
cai chinh

(Céng van sé6 227/HTQTCT-HT ngay 17/3/2017 ciia B¢ Tw phép)

17. bang ky lai khai sinh cua Déang

vién

Tiép nhan, giai quyét theo quy dinh tai khoan 4, 5 Piéu 26 ND 123/2015/ND-CP.
Con Thong bao s6 13-TB/TW khong phai 1a vin ban quy pham phap luat nén khong
ap dung khi giai quyét cac yéu cau dang ky ho tich

(Céng van sé 218/HTOQTCT-HT ngay 15/3/2017 ciia B¢ Tw phép)
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Néu c6 hoic khong co ban sao Gidy khai sinh duoc cap hop 16 thi viée xac dinh ndi
dung ding ky ksinh dugc thuc hién theo khoan 4, 5 Piéu 26 Nghi dinh s
123/2015/ND-CP va Thong bao sd 13-TB/TW ngay 17/8/2016 vé xac dinh tudi
Dang vién (I- Ké tir ngay 18-8-2016, khong xem xét diéu chinh tuéi cia dang vién
ma thong nhat xdc dinh tuéi cia dang vién theo tudi khai trong hé so Ly lich ddng
vién (hé so goc) khi dwoc két nap vao Pang. Pdy ld cdn cik, co sé dé cdc cdp uy, to
chire dang cé tham quyén xem xét khi quy hoach, bé nhiém, gidi thidu cdn bé img
cir; bé tri, sir dung va thuc hién ché dp, chinh sach doi véi can bé la dang vién.)
(Céng vin sé6 188/HTOQTCT-HT ngay 09/3/2017 ciia B¢ Tw phdp)
Chi tiép nhan, giai quyét néu c6 du can cr, diéu kién theo quy dinh pl va phu hop
v6i noi dung Thong bao sé 13-TB/TW ngay 17/8/2016 cia BCH TW
(Céng van sé 1482/HTQTCT-HT ngay 31/10/2016 ciia B6 Tw phdp)

18. Xac dinh lai quéc tich cho cong
dan dinh cu nudc ngoai - di c¢6 qudc
tich nudc ngoai - da duoc cép ho chiéu
- nay mudn ding ky lai viéc sinh va
duogc ghi qudc tich Viét Nam trong
Gidy khai sinh

1. Ngwoi yéu cau c6 trach nhiém xuit trinh mot trong cac gidy to ching minh c6
quéc tich Viét Nam, gé)m:

(01) Gidy x4c nhan c6 qudc tich Viét Nam do S¢ Tu phap hodc co quan dai
dién Viét Nam & nudc ngoai cap con gid tri sir dung.

(02) Ban sao Quyét dinh cho thoi qudc tich Viét Nam.
2. Muén biét ho di théi quéc tich hay chwra thi kiém tra, xac minh bang cach gui
van ban dé nghi vé Cuc Hanh chinh tu phap.
* Ho chiéu 1a loai gidy to phai ¢6 va 1a can cir dé thyc hién dang ky lai khai sinh:

Phai nop ban dich c6 cong chimg hoac ching thuc (con cdc truong hop dang ky ho
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tich khéc nhw két héon, cdp ban sao trich luc...thi hé chiéu la gidy to phdi xudt trinh
nén ko can phdi dich tiéng Viét).
(Céng vin sé 69/HTOTCT-HT ngay 08/02/2017 ciia B¢ Tw phdp)

19. Pang ky lai khai sinh tai UBND
cap x4 khong phai noi da ding ky khai
sinh trudc ddy nhung UBND cép x3 d6
da sap nhép/chia tdich ma khong xac
dinh dugc xa nao nhan ban giao cua xa

cli/khong con luu s6 ho tich

Cho phép cong dan cam doan (Céng vin sé 1024/HTOTCT-HT ngay 13/7/2016 ciia
Bo Tu phap)
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VII. MOT SO TINH HUONG VE SO PINH DANH

1. Phin mém hd tich bao 15i khi dé nghi cip sé dinh danh

Phin mém béo 16i s6 dinh danh Kkhi
dang ky khai sinh cho ngu¢i sinh
truwdc nam 2016, dang ky lai/dang ky
khai sinh cho ngudi di c6 hd so, gidy

to’ ca nhan

1. Nguyén nhan: Theo quy dinh, chi giri yéu cau cip s6 dinh danh ddi voi ding
ky khai sinh méi cho tré em sinh tir ngay 01/01/2016 tr& di nén cac truong hop

dang ky khai sinh cho nguoi1 sinh truéc nam 2016, dang ky lai/dang ky khai sinh
cho ngudi di c6 hd so, gidy to ca nhan thi Phan mém sé& bao 161, khong cap sb dinh
danh.

2. Xir ly: Hudng dan cong dan lién hé Cong an cap xa dé duoc cap sé dinh danh
roi nhap bod sung tén Phan mém, 1am thu tuc bd sung hg tich trén giéy to ho tich,
s6 ho tich néu cong dan c6 dé nghi.

(Céng vin sé 4756/BTP-CNTT ngay 18/12/2020, Céong van so6 985/HTQTCT-HT

ngay 02/11/2022 cua B¢ Tu phap)

bé nghi cz“'lp 50 dinh danh khi dang
ky khai sinh méi cho tré em sinh tir
ngay 01/01/2016 — 01/7/2021 nhung

Phan mém van bio 16i

1. Nguyén nhéan: Trong giai doan nay, do lién thong giita Phan mém ho tich cia
Bo Tu phap va Phan mém cép sé dinh danh ctia Bo Cong an chua thong sudt nén
bi béo 16i.

2. X ly: Thyc hién thao tac "Gt xin s6 dinh danh c4 nhan" d6i vai truong hop
c6 16i ngay sinh trudc ngay 01/7/2021 (do giai doan nay bi tam dung) theo Hudng
dan trén Phan mém, tuyét d6i khong nhap lai ho so dang bao 15i, vi s& din dén phat
sinh trung dir liéu

(Céng vin s6 985/HTQTCT-HT ngay 02/11/2022 ciia B6 Tw phdp).
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Cac truwong hop di diéu Kién cap s6 | Xem chi tiét 16i va thuc hién theo Hudng dan xtr 1y 16i tai Phu luc kém Coéng vin

dinh danh nhung Phan mém hd tich | s6 3160/BTP-CNTT ngay 13/9/2021 ctia Bo Tu phép hodc Tai liéu hudng dén str

bao 16i dung cua Phan mém hd tich (truy cap Phan mém, tai vé dé xem cu thé).

Lién hé B phan ho trg phan mém ho tich cua BTP dé duoc hd tro (gui lai yéu cau
cap s0): hotich@moj.gov.vn; dién thoai: 1900-8888-24 (nhanh sé 1)
(Céng vin sé 3160/BTP-CNTT ngay 13/9/2021 ciia B6 Tw phdp)

Qui 24 tiéng ma van chua duoc B

Cong an cap s6 dinh danh

2. Cac truong hop ding ky sai giéi tinh, nim sinh va da dwoc cap s6 dinh danh, nay cai chinh thi phai hity sé dinh
danh cii, cap lai s6 méi; 01 nguwoi c6 02 s6 dinh danh...

Chi 1ap ho so hity s6 dinh danh ca nhan/hity ho so dang ky khai sinh d6i voi nhitng truong hop sau:

Cac truong hop hity sé Thanh phan
s Pon vi thue hién .
DPDCN/ho so DPKKS ho so

1. Ping ky khai sinh sai thim . _
X 1. Ban chyp Cong van dé nghi
quyén hodc dang ky khai sinh trai

Cong chire ho tich 1ap ho so hiy s6 PDCN gtri Cuc | huy s6 dinh danh ¢4 nhan (theo
quy dinh phap luat, da dwoc UBND

, . Hanh chinh tu phap. mau gui kem theo).
tinh ra quyét dinh thu hoi, huy bo . N
i 2. Quyét dinh thu hoéi, huy bo
Gidy khai sinh, ngi dung dang ky y o
Giay khai sinh.

khai sinh twong wng

2. Co quan ding ky h tich nhdp | - Néu cong din chwa ding ky thwong trii: Cong | 1. Ban chup Cong vin dé nghi

sai dii liéu vé nidm sinh, gidi tinh | chic ho tich 13p ho so huy s6 PDCN giri Cuc Hanh | huy sé dinh danh c4 nhan (theo
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hodc sai loai dang ky (dang ky moi
nhung nhdp nham thanh déing ky lai

va nguoc lai)

chinh tu phép.

Sau khi nhan duoc trang thai “Pa huy $6”, cong
chtrc ho tich thyc hién gui lai thong tin dé nghi cap
s6 DD mdi theo thong tin chinh xéc, da chinh stra;
huéng dan cha, me, ngudi than thich cta tré thuc
hién thu tuc cai chinh s6 DPDCN trong ndi dung
DKKS

mau giri kém theo).
2. Gidy chimg sinh/hd so tai liéu

thé hién viéc nhép sai thong tin.

- Néu céng din da ding ky thuwong trii: Cong chirc
ho tich huéng din cong dan ndp hd so dé nghi hay sb
PDCN tryc tiép tai Cong an cip xi noi cu tri hodc
qua Cong dich vu cong qudc gia/Cong dich vu cong
Bo Cong an/Ung dung VNelD.

Sau khi c6 s6 dinh danh médi, Cong an cap xa ¢ van
ban théng béo s6 PDCN va thong tin cong dan
trong CSDLQG; cong chirc hd tich huéng dan cha,
me, ngudi than thich cta tré thuc hién thu tuc cai

chinh s DDCN trong ndi dung PKKS.

Cong dan ké khai va nop Phiéu
dé nghi giai quyét thi tuc vé can
cudc (huy, xac lap lai sb DDCN)
theo hudng din ctia Cong an cap

~

Xa

3. Da dwoc xdac dinh lai gioi tinh

hodc dwoc cdi chinh ndam sinh

Céng chire ho tich huéng dan cong dan:
- Nop hd so dé nghi xéc 1ap lai s6 PDCN truc tiép tai
Cong an cap xa noi cu tra hoac qua Cong dich vu

cong qubc gia/Cong dich vu cong Bo Cong an/Ung

Cong dan ké khai va nop Phiéu
dé nghi giai quyét thu tuc vé cin
cudc (huy, xac 1ap lai s6 PDCN)

theo hudng din ctia Cong an cap
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dung VNelD — khéng lidp hé so dé nghi hiiy so | xa
DDCN trong truong hop nay

- Sau khi xac 1ap lai s6 dinh danh, Cong an cép Xa
c¢6 vin ban thong bao s6 DDCN va thong tin cong
dan trong CSDLQG thi huéng dan cong dan thuc
hién thu tuc cai chinh s6 DPDCN trong ndi dung
DKKS

4. 01 cong dén dwoc cdp 02 sé dinh
danh cd nhdn hodc 01 so dinh
danh cd nhdn dwec cdp cho 02

cong dan

Co quan dang ky ho tich gii Danh sach vé S& Tu phap dé tong hop va giri thong tin
vé Cuc Hanh chinh tu phap dé phdi hop véi Cuc Canh sat quan 1y hanh chinh vé trat
tu x3 hoi ra soat. Khéong lap dé nghi hiiy khi chwa cé vin bdn théng bdo ciia Cuc

Hanh chinh tw phap.

(Ouy ché phoi hop s6 656/QCPH-HTQTCT-CNTT-C06 ngay 01/6/2023 giita B Tw phdp va B Cong an vé cdp, hiy,
cdp lai va xdc ldp s6 dinh danh cé nhén cho céng dén; cac Cong vin sé6 960/HTOQTCT-HT ngay 19/7/2023, Céng vin s6
614/CNTT-CBS ngay 12/09/2023, Céng vin sé 727/HTQTCT-HT ngay 25/6/2024, Céng vin sé 530/HCTP-HT ngay
28/5/2025 ciia B6 Tw phép,; Céng vin sé 863/STP-HCBTTP ngay 03/7/2024, Céng vin sé 874/STP-NV3 ngay 05/6/2025

cua So Tw phdp)
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Phu luc 01. MAu Céng viin dé nghi hiiy ho so khai sinh

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA/PHUONG...® Poc 14ap - Tw do - Hanh phuc
Sb: /UBND... .., NAY ... thang ... nam ...

V/v dé nghi huy thong tin khai sinh

trén Co s¢ di li€u ho tich dién ti
Kinh guri: S& Tu phap

Thuc hién Luat HO tich do Quéc hoi Viét Nam khoa XIIT ky hop thur 8
thong qua ngay 20/11/2014 va cac van ban huéng dan thi hanh, ngay .../.../... Uy
ban nhan dan xa/phuong ...(" di thyc hién dang ky khai sinh ...® trén Phan mém

Dang ky khai sinh dién ttir cho truong hop:

HO VA TN ettt et ettt
Ngay sinh:®
Pi dugc cap SO dinh danh canhan s6: ...
D3 vao s6 voisd © ... trang 0 ....... thudc qUYEN 80 ..oovveveneeenn...

Da dang ky thwong tru [ | Chuwa dang ky thuwong tra [ ]
Tuy nhién, do ) . .

Vay Uy ban nhan dan xd/phuong. .. @€ nghi S& Tu phap ho tro huy thong
tin khai sinh noi trén dé Uy ban c6 thé nhap lai thong tin mé1 va kip thoi in, cap

gidy khai sinh cho cong dan./.
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Noi nhin: TM. UY BAN NHAN DAN
- Nhu trén; CHU TICH
- Luu: VT. |

(Ky, déng dau va ghi ré ho tén)

* Ghi chu: Hién nay, c6 04 truong hop cdp nhdt sai théng tin trén Phan mém phdi hiiy
hé so dé nhdp lai ho so méi bao gom: Sai giGi tinh, sai ndm sinh ciia nguoi dwoc khai
sinh, sai logi dang ky (ding ky méi nhung lam nham thanh dang ky lai va nguoe lai) va
dang ky sai quy dinh ciua phap ludt.
Doéi véi nhitng truong hop sai thong tin khdc déu cé thé thuc hién théng qua cdc tinh
nang “Diéu chinh théng tin khai sinh” hodc “Cai chinh, thay doi, bé sung théng tin”
trén phan mém theo diing quy dinh ciia Phdp ludt vé H¢ tich ma khéng can giki cong
van vé Cuc Hé tich, quo”'c tich, chung thuc — Bo Tu phap.
- (1): Ghi ré tén dia danh qudn/huyén/thi xa/thanh phé hodc xa/phieong/thi tran.
- (2): Truong hop dang ky khai sinh moi thi ghi “mdi”, truong hop dang ky lai ghi
“lai”.
- (3): Ghi ré ho tén da dwoc lwu trén phdn mém cia ngueoi dwoc khai sinh.
- (4): Ghi ré ngay sinh da dwoc leu trén phan mém ciia nguoi dwoc khai sinh.
- (5): Vi truong hop dang ky khai sinh lan dau (dang ky méi) thi ghi vé S6 dinh danh
cd nhdn da dwoc cdp, truong hop ding ky lai thi bé qua muc nay.
- (6): Pién ddy di cac théng tin vao s6 va phdi khép véi cdc thong tin da ghi trén sé
giéy.
-(7): Ghiro Iy do phai huy thong tin.

Sau khi Lanh dao Uy ban ky sé ban dién tir hodc ky ban hanh céng van dé nghi,
dé nghi cong chirc tw phdap ho tich chup ban c¢éng van c¢é chit ky cia Lanh dao, déng

dau cua Uy ban va gui lén Phan mém theo huong dan cua Tai liéu hudng dan sw dung./.



